
1
Office of Strategic Planning and Community Development

City Hall 93 Highland Avenue Somerville, MA 02143

CITY OF SOMERVILLE
Joseph A. Curtatone, Mayor

Storefront Improvement Program
Guidelines & Application

1. Program Objectives

One goal of the City of Somerville is to maintain and improve the quality of life for Somerville residents by actively supporting economically
viable commercial districts. To accomplish this goal, the City of Somerville has established the Storefront Improvement Program (SIP)
described in these guidelines, to aid businesses  in the renovation of their premises. This program, first launched in 1980, is funded by the
U.S. Department of Housing and Urban Development (HUD) and is administered by the Office of Strategic Planning and Community
Development (OSPCD).  Under the program, businesses and property owners are provided with technical and financial assistance for the
restoration and renovation of their streetfront façade and ADA access issues.
2.  Definitions

Terms used in this document:
Applicant: This is you or your company, be it a sole proprietorship, partnership or corporation

CDBG: Community Development Block Grant
City: Refers to the City of Somerville
HUD: Federal office of Housing and Urban Development
OSPCD: Office of Strategic Planning and Community Development

SIP: Storefront Improvement Program

 3. Fund Availability
The Office of Strategic Planning and Community Development has budgeted federal Community Development Block Grant (CDBG) funds
for the Storefront Improvement Program. Should funding for the CDBG be reduced in the future, OSPCD reserves the right to discontinue
or modify funding for this program. The Participant must check with the Program Coordinator prior to assuming any costs associated with a
Storefront Improvement Program project. Filing an application for the Program does not imply that funding for your project is available;
funding must be approved by the Office of Strategic Planning and Community Development and a contract signed. Funds are limited.
Currently, the maximum available to any project is thirty-five thousand dollars ($35,000). This amount is subject to change without notice;
always contact the Program Coordinator to obtain the latest information relevant to this program.
4. Financial Assistance - Rebate

Property owners or merchants participating in the program can apply for a straight $7,500 or 3:1 a matching grant of up to $35,000, for every
dollar you put in, the City matches you with three dollars.  Grants are only available in the form of a rebate and based on the lowest of three
bids or quotes. Application for grants, with the exception of signs and awnings, require drawings stamped by a registered architect.  All
applicants must address ADA access into the place of business.  As a rebate, grant funds are only paid after total completion of the project
and after the applicant provides evidence that all contractors have been paid in full and all other program criteria, including certified payrolls
for Davis Bacon compliance, have been met.
5. Eligibility Criteria

The City of Somerville offers the opportunity for SIP funds to businesses located in eligible census tracts of the City, businesses creating
new jobs, or to business owners meeting low to moderate income criteria (Microenterprise). Not all businesses qualify for this program.
CDBG areas are those determined by the Federal Census 2000 income limits. Eligible areas include much of East Somerville along
Broadway from Winter Hill to Sullivan Square and the area surrounding and including Union Square. Please consult the Program
Coordinator.
A "microenterprise" is a business consisting of no more than five (5) employees, one of whom is the owner. Certain income limits apply to
this category and can be found in Table 1.1.
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6. Eligibility Criteria & ADA Requirements
All improvements must comply with standards set forth in the City's zoning ordinance and State of Massachusetts building codes. If you
have any questions regarding these requirement, please contact the Program Coordinator.

 - Buildings may also be required to review ADA accessibility and fire prevention requirements.
 - Buildings which have significant architectural features are required to restore and maintain those features.
 - Improvements to buildings without significant architectural features shall be carefully designed and constructed to be in scale with

the existing structure and surroundings.
 - Access for persons with disabilities is required by state law. If such access is required but is infeasible, an application for a

variance must be filed with the Architectural Access Board. Funds are available to construct an ADA-compatible entryway.
Also, Applicants for participation in the program must meet the following eligibility criteria:

1. Applicants must be property owners or tenants operating retail businesses, service establishments or offices. (Tenants must have
written approval from property owners);

2. Commercial properties must be up to date on all federal, state, and municipal fees and taxes prior to participation in the program;
3. All properties must comply with state and local code requirements;
4. Participants must comply with all state and local laws and regulations pertaining to licensing and permits;
5. Buildings with billboards are not eligible for assistance; and,

6.  Participant must be willing to conform to the Program Guidelines of the SIP and make suggested changes to their design.

7. Eligible Improvements

The following items are a partial list of improvements eligible for inclusion in the Storefront Improvement Program:

8. Ineligible Improvements
Projects which have commenced prior to the execution of an agreement with OSPCD are not eligible to participate in the Storefront
Improvement Program. Projects currently in construction are also not eligible (all improvements must be approved prior to
construction by OSPCD)
The following improvements are not funded under the program:

Work out of compliance with Davis-Bacon wage laws (Program Coordinator will provide rates);

Replacement or reconstruction of original architectural details;
Removal of elements which cover architectural details;
New storefront construction within an existing building;
Window replacement and window framing visible from the street;

Construction of new ADA-compliant  access;
New signs and awnings (no plastic awnings or plastic signs are allowed);
Cleaning, painting or re-siding (masonry or wood) of buildings;
Planting and landscaping, when part of an overall facade restoration project;

 Exterior lighting;
Purchasing of exterior trash receptacles, when part of an overall  restoration project; and
Other improvements can be made on an case-by-case basis if they are approved prior to construction by OSPCD.

 -

 -

 -

 -

 -
 -
 -
 -
 -
 -
 -

Work begun prior to an executed contract between the City and the Participant; -

 -
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Improvements to any side of a building not considered the street front or that part of a building that is not the primary entrance; and

Cosmetic, superficial and inauthentic materials (i.e., EIFS,* vinyl cladding, superficial brick surfacing, non-working shutters, etc).
*  allowed if less than 25% of frontal square footage and not used on the lower half of the vertical dimension.

9. Signs
Signage is a very important component of storefront design, and should be designed to complement the architectural integrity of the facade
and fit within architecturally allotted space. Because signage is an architecturally sensitive element, OSPCD reviews and approves all
signs as part of the design process. Your signage must be in place before any rebate is granted. In general, the following types of signs
are not eligible under the program:

Signs too large for the scale of the building;

"Cookie-cutter" lettering when multiple adjacent businesses are involved;

Overly bright signs;
Over-size signs or signs that occupy more than 40% of the window area; and

All signs must comply with the Somerville Zoning Ordinance.
10. Procedure

The application process is as follows (some of these steps may be combined):
1. Applicant completes and files an SIP application with OSPCD.
2. Program Coordinator determines if proposed project meets at least one of the three eligibility criteria and will inform the Applicant

in writing of determination.  Please note that if the storefront is in good condition, it may not be eligible for SIP funds.
3. Program Coordinator will meet onsite with the Participant and the Participant will present his/her thoughts on renovation of the

storefront.
4. Applicant's Architect or General Contractor prepares and submits preliminary designs and budget estimates -- for façade only -- to

OSPCD and Participant for review.  The budget estimate must incorporate current Davis-Bacon wage rates.
5. OSPCD will convene an internal review panel to consider the preliminary design.  The panel may suggest or require modification

to the design and will continue to review concept plans until a design approach is agreed upon.
6. Architect or General Contractor prepares final design drawings and submits them to OSPCD and the Participant for approval.
7. Upon approval of final design drawings, Applicant must submit to OSPCD a minimum of three (3) written estimates from licensed

general contractors for the improvements. Estimates must be based on current Davis-Bacon wage rates.
8. OSPCD agrees to rebate half of the lowest bid for construction at the completion of the project.
9. Contract is signed between Applicant and the City of Somerville.

Neon "open" signs;

Large, interior-lit signs;

A facade design not approved by OSPCD;

Removal  of architecturally significant features (covering over pilasters or masonry friezes);
Interior Improvements;

Installation or retention of solid metal security grates;

Plastic awnings;

Roof repair, not visible from the street;
Addition to part of a building;

 -

 -

 -

 -

 -

 -
 -

 -

 -

 -

 -

 -
 -

 -

 -
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10.  Applicant secures all required permits. [All work requires building permits from the City of Somerville Inspectonal Services
Department. Some work may require a Special Permit from the Planning Board based upon the zoning of the project area].

11.  Pre-construction meeting takes place between the Participant, the selected contractor, an architect (if applicable), the Program
Coordinator and OSPCD's Contract Administrator, to review Davis Bacon payroll form submissions and related requirements.

12.  Contractor submits weekly payroll reports to OSPCD Contract Administrator (payrolls are required for every trade and
subcontractor company working on the project). Payrolls must be complete and in good order before any rebate is issued. No
payment will be issued until all forms are complete - NO exceptions.

13.  Architect and/or Program Coordinator certifies that the improvements comply with the final drawings and specifications.
14.  Applicant submits cost documentation (invoices, cancelled checks and Affidavit of Payment) to OSPCD.

15.  OSPCD issues rebate check.
11. Contract

A contract between the Applicant and the City of Somerville must be fully executed prior to any work on the project. Please contact the
Program Coordinator if you have any questions about whether or not a contract is in place for your project. Any work beginning prior to
execution of this contract will NOT be funded through the Storefront Improvement Program.

12. Rebate Requirements

In order to have a rebate successfully processed, the Applicant must submit the following at the conclusion of the project:
• Cancelled checks to the vendors totaling at least double the amount of the contract
• Invoices from contractor or vendors clearly detailing the work performed on the façade of the building

13. Changes to Storefront after Completion

Applicant must agree not to change or alter the improved storefront without prior written approval from OSPCD for a period of five (5)
years from the agreement completion date.
14. Termination

OSPCD has the right to reject the SIP application or terminate any agreement if a participant is found to be in violation of any conditions
set forth in these guidelines. The Applicant must not begin construction on an SIP-funded  project prior to an executed agreement
(contract) with the City of Somerville.
15. Agreement to the Program Guidelines

If you wish to participate in the Storefront Improvement Program  or would like additional information, please contact Program Coordinator,
David Guzman at the Office of Strategic Planning and Community Development at 625-6600, extension 2546.

I have read and I understand the above guidelines and I will retain a copy of these guidelines for future reference.

Signature  of Applicant        Date

Signature of Applicant         Date
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CITY OF SOMERVILLE
Joseph A. Curtatone, Mayor

Storefront Improvement Program Application
Office of Strategic Planning and Community Development (OSPCD)

• Please note that the completion of this application does not guarantee funding
• OSPCD will determine the eligibility and funding of your project and plans, based on eligibility criteria and proposed improvements
• Applicants are advised to complete this application with the assistance of OSPCD staff
• David Guzman, Business Development Specialist, is available to answer questions: (617) 625 6600 ext 2546;

dguzman@somervillema.gov

OFFICE USE ONLY

Application Date:

1.  Applicant Information
Business Address Business Name Social Security Number / Federal Tax ID Number

Business Owner Complete mailing address (include zip) Phone Number(s) Email

Property Owner  Complete mailing address (include zip) Phone Number(s) Email

Agent  Complete mailing address (include zip) Phone Number(s) Email

Please check only one box below and provide the necessary documents.
The applicant for the Storefront Improvement Program is:

> Please attach a copy of deed > Please attach a copy of deed > Please attach completed Property Owner Permission form

2.  Business Service
AreaPlease describe the type of business, what you sell and list the neighborhoods served by your business

3.  Proposed Storefront Improvements

request electronic copies of photos.)

4.  Anticipated Community Benefits
Please list any benefits that the storefront / business offers to the local community

Please list all improvements that you intend to make to the property. Attach photos of current property.  (If approved as a SIP project, OSPCD will also

Property Owner Property plus Business Owner Business Owner (not including the real estate)
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5.   Applicant Eligibility
I am applying as: (Please consult Program Coordinator for guidance)

1 The area broadly defined as "eligible" consists primarily of Union Square, Boynton Yards, Brickbottom and much of East Somerville.
Please consult OSPCD for details. (map of eligibility attached - call for specific address)

2 To qualify under "job creation" at least one full time job must be created within 6-months of completion of the storefront improvement
project.

3 The definition of a "microenterprise" is a business with five or fewer employees, one of whom is the owner and qualifies for the program
based on income limits below (see Table 1.1)
5a.  Job Creation
Indicate the number of jobs to be created, when will be hired, duties, wages, benefits, and how will be advertised to the Somerville community.

5b.  Microenterprise Definition Yes No Explain, if necessary
Are you (or will you be) the owner of the business?

Do you (or will you) have five or fewer employees?

I am a low/moderate income individual (see Table 1.1)

Table 1.1. Income Eligibility Review - indicate income and household size of business owner

1 person $31,550 or under $31,550 - $46,300 Over $46,300
2 persons $36,100 or under $36,100 - $52,950 Over $52,950
3 persons $40,600 or under $40,600 - $59,550 Over $59,550
4 persons $45,600 or under $45,600 - $66,150 Over $66,150
5 persons $48,700 or under $48,700 - $71,450 Over 71,450
6 persons $52,300 or under $52,300 - $76,750 Over $76,750

PLEASE NOTE: The above table is for reference purposes. Please contact the Program Coordinator for more information. Income levels
are provided by the U.S. Department of Housing and Urban Development (HUD) and are updated annually.  FY 2009 Income Limits.

6. Certification
I certify that all of the statements in this application are true, complete and correct to the best of my knowledge and belief.  By signing
below, I certify that I have read and agree to all of the Storefront Improvement Guidelines.

Printed Name

Printed Name

Applicant's Signature

Applicant's Signature

Date

Date

Serving CDBG-eligible area1 Job Creation2 (complete Section 5a.) Microenterprise3 (complete Section 5b.)
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Certification of Property Owner

APPLICANT'S RIGHT TO USE PROPERTY

To the Executive Director of the Mayor's Office of Strategic Planning and Community Development,

Please be advised that I, , hereby certify that I                                                   , hereby certify that I

am the Owner of the Property located at                                                                                                .

Furthermore, I certify that                                                                         has the right to use the above

described Property for the following purpose(s), subject to compliance with applicable City statutes

and regulations:

_____________________________________________________________________
(Print Proposed Use of Property)

Signature of Owner

Sworn to and subscribed before me on

this ________ day of __________________, 20 ______.

________________________________
Notary Public

My Commission expires: ________________________________

This form is only required if the Applicant is not the owner of the property.

Date

(Print Full Name of Owner)

Print Complete Street Address

(Print Full Name of Applicant)
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CITY OF SOMERVILLE 
Joseph A. Curtatone, Mayor 
Storefront Improvement ProgramGuidelines & Application  
1. Program Objectives 
One goal of the City of Somerville is to maintain and improve the quality of life for Somerville residents by actively supporting economicallyviable commercial districts. To accomplish this goal, the City of Somerville has established the Storefront Improvement Program (SIP)described in these guidelines, to aid businesses  in the renovation of their premises. This program, first launched in 1980, is funded by theU.S. Department of Housing and Urban Development (HUD) and is administered by the Office of Strategic Planning and CommunityDevelopment (OSPCD).  Under the program, businesses and property owners are provided with technical and financial assistance for therestoration and renovation of their streetfront façade and ADA access issues. 
 
2.  Definitions 
Terms used in this document: 
Applicant:  
This is you or your company, be it a sole proprietorship, partnership or corporation 
CDBG:   
Community Development Block Grant 
City:  
Refers to the City of Somerville 
HUD:    
Federal office of Housing and Urban Development 
OSPCD:  
Office of Strategic Planning and Community Development 
SIP: 
Storefront Improvement Program 
 3. Fund Availability 
The Office of Strategic Planning and Community Development has budgeted federal Community Development Block Grant (CDBG) funds 
for the Storefront Improvement Program. Should funding for the CDBG be reduced in the future, OSPCD reserves the right to discontinue 
or modify funding for this program. The Participant must check with the Program Coordinator prior to assuming any costs associated with a 
Storefront Improvement Program project. Filing an application for the Program does not imply that funding for your project is available; 
funding must be approved by the Office of Strategic Planning and Community Development and a contract signed. Funds are limited. 
Currently, the maximum available to any project is thirty-five thousand dollars ($35,000). This amount is subject to change without notice; 
always contact the Program Coordinator to obtain the latest information relevant to this program.  
4. Financial Assistance - Rebate 
Property owners or merchants participating in the program can apply for a straight $7,500 or 3:1 a matching grant of up to $35,000, for every dollar you put in, the City matches you with three dollars.  Grants are only available in the form of a rebate and based on the lowest of three bids or quotes. Application for grants, with the exception of signs and awnings, require drawings stamped by a registered architect.  All applicants must address ADA access into the place of business.  As a rebate, grant funds are only paid after total completion of the project and after the applicant provides evidence that all contractors have been paid in full and all other program criteria, including certified payrolls for Davis Bacon compliance, have been met.
 
5. Eligibility Criteria  
The City of Somerville offers the opportunity for SIP funds to businesses located in eligible census tracts of the City, businesses creatingnew jobs, or to business owners meeting low to moderate income criteria (Microenterprise). Not all businesses qualify for this program. 
CDBG areas are those determined by the Federal Census 2000 income limits. Eligible areas include much of East Somerville alongBroadway from Winter Hill to Sullivan Square and the area surrounding and including Union Square. Please consult the ProgramCoordinator. 
A "microenterprise" is a business consisting of no more than five (5) employees, one of whom is the owner. Certain income limits apply tothis category and can be found in Table 1.1.  
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6. Eligibility Criteria & ADA Requirements 
All improvements must comply with standards set forth in the City's zoning ordinance and State of Massachusetts building codes. If you 
have any questions regarding these requirement, please contact the Program Coordinator. 
 -  
Buildings may also be required to review ADA accessibility and fire prevention requirements.  
 -  
Buildings which have significant architectural features are required to restore and maintain those features.  
 -   
Improvements to buildings without significant architectural features shall be carefully designed and constructed to be in scale with 
the existing structure and surroundings.  
 -  
Access for persons with disabilities is required by state law. If such access is required but is infeasible, an application for a 
variance must be filed with the Architectural Access Board. Funds are available to construct an ADA-compatible entryway.  
Also, Applicants for participation in the program must meet the following eligibility criteria:   

  1.   

  Applicants must be property owners or tenants operating retail businesses, service establishments or offices. (Tenants must have 
written approval from property owners);   

  2.   
Commercial properties must be up to date on all federal, state, and municipal fees and taxes prior to participation in the program; 

  3.   
All properties must comply with state and local code requirements; 

  4.   
Participants must comply with all state and local laws and regulations pertaining to licensing and permits; 

  5.   
Buildings with billboards are not eligible for assistance; and, 

  6.  Participant must be willing to conform to the Program Guidelines of the SIP and make suggested changes to their design.   
7. Eligible Improvements 
The following items are a partial list of improvements eligible for inclusion in the Storefront Improvement Program: 
8. Ineligible Improvements 

  Projects which have commenced prior to the execution of an agreement with OSPCD  are not eligible to participate in the Storefront 
Improvement Program. Projects currently in construction are also not eligible (all improvements must be approved prior to 
construction by OSPCD)   

  The following improvements are not funded under the program:   
Work out of compliance with Davis-Bacon wage laws (Program Coordinator will provide rates);  
Replacement or reconstruction of original architectural details;
Removal of elements which cover architectural details;
New storefront construction within an existing building;  
Window replacement and window framing visible from the street;
Construction of new ADA-compliant  access; 
New signs and awnings (no plastic awnings or plastic signs are allowed);
Cleaning, painting or re-siding (masonry or wood) of buildings;  
Planting and landscaping, when part of an overall facade restoration project;
 
 Exterior lighting; 
Purchasing of exterior trash receptacles, when part of an overall  restoration project; and
Other improvements can be made on an case-by-case basis if they are approved prior to construction by OSPCD.  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
Work begun prior to an executed contract between the City and the Participant;
 -  
 -  
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Improvements to any side of a building not considered the street front or that part of a building that is not the primary entrance; and 
Cosmetic, superficial and inauthentic materials (i.e., EIFS,* vinyl cladding, superficial brick surfacing, non-working shutters, etc).  
*  allowed if less than 25% of frontal square footage and not used on the lower half of the vertical dimension. 
9. Signs 

  Signage is a very important component of storefront design, and should be designed to complement the architectural integrity of the facade 
and fit within architecturally allotted space. Because signage is an architecturally sensitive element, OSPCD reviews and approves all 
signs as part of the design process. Your signage must be in place before any rebate is granted. In general, the following types of signs 
are not eligible under the program:   
Signs too large for the scale of the building;
"Cookie-cutter" lettering when multiple adjacent businesses are involved;
 
Overly bright signs;  
Over-size signs or signs that occupy more than 40% of the window area; and  
All signs must comply with the Somerville Zoning Ordinance. 
10. Procedure 
The application process is as follows (some of these steps may be combined): 

  1.   

  Applicant completes and files an SIP application with OSPCD.    

  2.   
Program Coordinator determines if proposed project meets at least one of the three eligibility criteria and will inform the Applicant 
in writing of determination.  Please note that if the storefront is in good condition, it may not be eligible for SIP funds. 

  3.   
Program Coordinator will meet onsite with the Participant and the Participant will present his/her thoughts on renovation of the 
storefront. 

  4.   
Applicant's Architect or General Contractor prepares and submits preliminary designs and budget estimates -- for façade only -- to 
OSPCD and Participant for review.  The budget estimate must incorporate current Davis-Bacon wage rates. 

  5.   
OSPCD will convene an internal review panel to consider the preliminary design.  The panel may suggest or require modification 
to the design and will continue to review concept plans until a design approach is agreed upon.   

  6.   

  Architect or General Contractor prepares final design drawings and submits them to OSPCD and the Participant for approval.   

  7.   
Upon approval of final design drawings, Applicant must submit to OSPCD a minimum of three (3) written estimates from licensed 
general contractors for the improvements. Estimates must be based on current Davis-Bacon wage rates

  .   

  8.   

  OSPCD agrees to rebate half of the lowest bid for construction at the completion of the project.    

  9.   

  Contract is signed between Applicant and the City of Somerville.    
Neon "open" signs; 
Large, interior-lit signs;  
A facade design not approved by OSPCD;
Removal  of architecturally significant features (covering over pilasters or masonry friezes);
Interior Improvements; 
Installation or retention of solid metal security grates; 
Plastic awnings;
Roof repair, not visible from the street;
Addition to part of a building;
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
 -  
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  10.  Applicant secures all required permits. [All work requires building permits from the City of Somerville Inspectonal Services   

  Department. Some work may require a Special Permit from the Planning Board based upon the zoning of the project area].   

  11.  Pre-construction meeting takes place between the Participant, the selected contractor, an architect (if applicable), the Program   
Coordinator and OSPCD's Contract Administrator, to review Davis Bacon payroll form submissions and related requirements. 

  12.  Contractor submits weekly payroll reports to OSPCD Contract Administrator (payrolls are required for every trade and   

  subcontractor company working on the project). Payrolls must be complete and in good order before any rebate is issued. No 
payment will be issued until all forms are complete - NO exceptions.   

  13.  Architect and/or Program Coordinator certifies that the improvements comply with the final drawings and specifications. 
14.  Applicant submits cost documentation (invoices, cancelled checks and Affidavit of Payment) to OSPCD.   

  15.  OSPCD issues rebate check.   
11. Contract 

  A contract between the Applicant and the City of Somerville must be fully executed prior to any work on the project. Please contact the 
Program Coordinator if you have any questions about whether or not a contract is in place for your project. Any work beginning prior to 
execution of this contract will NOT be funded through the Storefront Improvement Program.   
12. Rebate Requirements 
In order to have a rebate successfully processed, the Applicant must submit the following at the conclusion of the project: 

  •   
Cancelled checks to the vendors totaling at least double the amount of the contract 

  •   

  Invoices from contractor or vendors clearly detailing the work performed on the façade of the building   
13. Changes to Storefront after Completion 

  Applicant must agree not to change or alter the improved storefront without prior written approval from OSPCD for a period of five (5) 
years from the agreement completion date.   
14. Termination 
OSPCD has the right to reject the SIP application or terminate any agreement if a participant is found to be in violation of any conditions 
set forth in these guidelines. The Applicant must not begin construction on an SIP-funded  project prior to an executed agreement 
(contract) with the City of Somerville. 
15. Agreement to the Program Guidelines 
If you wish to participate in the Storefront Improvement Program  or would like additional information, please contact Program Coordinator, 
David Guzman at the Office of Strategic Planning and Community Development at 625-6600, extension 2546.  
I have read and I understand the above guidelines and I will retain a copy of these guidelines for future reference.Signature  of Applicant        Date  
Signature of Applicant         Date
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CITY OF SOMERVILLE  
Joseph A. Curtatone, Mayor
Storefront Improvement Program Application 
Office of Strategic Planning and Community Development (OSPCD) 

  •   
Please note that the completion of this application does not guarantee funding  

  •   

  OSPCD will determine the eligibility and funding of your project and plans, based on eligibility criteria and proposed improvements   

  •   

  Applicants are advised to complete this application with the assistance of OSPCD staff    

  •   

  David Guzman, Business Development Specialist, is available to answer questions: (617) 625 6600 ext 2546;  
dguzman@somervillema.gov   
OFFICE USE ONLY 

  Application Date:   
1.  Applicant Information 
Business Address 
Business Name 
Social Security Number / Federal Tax ID Number 
Business Owner 
Complete mailing address (include zip) 
Phone Number(s) 
Email 
Property Owner  
 Complete mailing address (include zip) 
Phone Number(s) 
Email 
Agent 
 Complete mailing address (include zip) 
Phone Number(s) 
Email 
Please check only one box below and provide the necessary documents.
The applicant for the Storefront Improvement Program is: 
> Please attach a copy of deed 
> Please attach a copy of deed  
> Please attach completed Property Owner Permission form  
2.  Business Service Area 
Please describe the type of business, what you sell and list the neighborhoods served by your business 
3.  Proposed Storefront Improvements 
request electronic copies of photos.) 
4.  Anticipated Community Benefits 

  Please list any benefits that the storefront / business offers to the local community   
Please list all improvements that you intend to make to the property. Attach photos of current property.  (If approved as a SIP project, OSPCD will also 
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5.   Applicant Eligibility 

  I am applying as: (Please consult Program Coordinator for guidance)   

  1 The area broadly defined as "eligible" consists primarily of Union Square, Boynton Yards, Brickbottom and much of East Somerville. 
Please consult OSPCD for details. (map of eligibility attached - call for specific address)   

  2 To qualify under "job creation" at least one full time job must be created within 6-months of completion of the storefront improvement 
project.   

  3 The definition of a "microenterprise" is a business with five or fewer employees, one of whom is the owner and qualifies for the program 
based on income limits below (see Table 1.1)  
5a.  Job Creation 
Indicate the number of jobs to be created, when will be hired, duties, wages, benefits, and how will be advertised to the Somerville community. 
5b.  Microenterprise Definition 
Yes 
No 
Explain, if necessary 
Are you (or will you be) the owner of the business? 
Do you (or will you) have five or fewer employees? 
I am a low/moderate income individual (see Table 1.1) 

  Table 1.1. Income Eligibility Review - indicate income and household size of business owner   
1 person 
$31,550 or under  
$31,550 - $46,300 
Over $46,300 
2 persons 
$36,100 or under 
$36,100 - $52,950 
Over $52,950 
3 persons 
$40,600 or under 
$40,600 - $59,550 
Over $59,550 
4 persons 
$45,600 or under 
$45,600 - $66,150 
Over $66,150 
5 persons 
$48,700 or under 
$48,700 - $71,450 
Over 71,450 
6 persons 
$52,300 or under 
$52,300 - $76,750 
Over $76,750 
PLEASE NOTE: The above table is for reference purposes. Please contact the Program Coordinator for more information. Income levels  are provided by the U.S. Department of Housing and Urban Development (HUD) and are updated annually.  FY 2009 Income Limits.
6. Certification  
I certify that all of the statements in this application are true, complete and correct to the best of my knowledge and belief.  By signing 
below, I certify that I have read and agree to all of the Storefront Improvement Guidelines. 
Printed Name 
Printed Name 
Applicant's Signature
Applicant's Signature
Date
Date
7
Office of Strategic Planning and Community Development 
City Hall 93 Highland Avenue Somerville, MA 02143 
Certification of Property Owner 
APPLICANT'S RIGHT TO USE PROPERTY 
To the Executive Director of the Mayor's Office of Strategic Planning and Community Development, 
Please be advised that I, , hereby certify that I                                                   , hereby certify that I       
am the Owner of the Property located at                                                                                                .
Furthermore, I certify that                                                                         has the right to use the above 
described Property for the following purpose(s), subject to compliance with applicable City statutes 
 
and regulations: 
_____________________________________________________________________ 
(Print Proposed Use of Property) 
Signature of Owner
Sworn to and subscribed before me on 
this ________ day of __________________, 20 ______. 
________________________________ 
Notary Public 
My Commission expires: ________________________________ 
This form is only required if the Applicant is not the owner of the property. 
Date
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