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CITY OF SOMERVILLE, MASSACHUSETTS 

Department of Purchasing 
JOSEPH A. CURTATONE 

MAYOR 
     

  
To: Prospective Bidders IFB 20-59, Central Hill Playground 
 
From: Angela M. Allen, Director of Purchasing 
 
Date: April 9, 2020 
 
Re: Revised Bid Schedule; Pre-bid Briefing Session; Bid Submission Methods  
 

Addendum No. 2 to IFB 20-59 
 

 
The City is issuing this addendum to extend the general bid deadline and to provide details about 
participating in videoconferences for the pre-bid meeting and bid opening.  
 
 
 

**ACKNOWLEDGE THIS ADDENDUM** 
 
Please sign below and include this form in your application package.   

 
  

X
Name of Authorized Signatory
Title of Authorized Signatory

http://www.ci.somerville.ma.us/
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Pre-bid Briefing Session 
 
A pre-bid meeting will be held on Monday, April 13 at 3:30 p.m. Attendance at this pre-bid 
meeting is strongly encouraged but not mandatory. 
 
Slides for this presentation are available by following this link to the slides.  
 
Please register for IFB 20-59 Central Hill Playground Pre-Bid Meeting on Apr 13, 2020 3:30 PM 
EDT at: 
 
https://attendee.gotowebinar.com/register/6768365288300671500 
 
After registering, you will receive a confirmation email containing information about joining the 
webinar.  If you experience any troubles please contact amallen@somervillema.gov and 
ckirk@somervillema.gov.  
 
A video of the meeting will be recorded and available to attendees after the meeting.  For those 
who did not register for the meeting, please request the video of the meeting by contacting 
amallen@somervillema.gov no later than Wednesday, April 15 at 10:00am. 
 
General Bid Deadline & Opening 
 
The general bid opening will be on Friday, April 17 at 11:00 a.m.  
 
Livestream of Bid Opening 
 
Date: Friday, April 17  
Time: 11:00 a.m. Eastern Daylight Time 
 
Join Zoom Meeting by clicking the following link: 
 
https://zoom.us/j/707856006?pwd=NmNRMkNsY0NqOHhza2FvMS85bFlSQT09  
Meeting ID: 707 856 006  
Password: 027760  
 
Results of this bid will be posted as soon as possible on the Purchasing webpage for the City of 
Somerville. 
 
Methods of Bid Submission: 
 
Bidders may submit bids in any of the following ways.  All bids will be time-stamped and must be 
received no later than 11:00 a.m.  
 

http://www.ci.somerville.ma.us/
https://drive.google.com/drive/folders/17FeYnXYR5GdUnjqpFkRCC1sxIjzsj-AQ
https://attendee.gotowebinar.com/register/6768365288300671500
mailto:amallen@somervillema.gov
mailto:ckirk@somervillema.gov
mailto:amallen@somervillema.gov
https://zoom.us/j/707856006?pwd=NmNRMkNsY0NqOHhza2FvMS85bFlSQT09
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1) Deposit your sealed bid package in the black drop box located by the School Street entrance to 
City Hall, located near the corner of School Street and 93 Highland Avenue. 

2) Sealed bids can be sent to City Hall through the US Postal Service or other delivery service (e.g. 
FedEx, UPS).   

3) BidExpress.com is an online bidding platform where bidders can submit all required documents.  
The fee to use this service is approximately $35.00 unless your company has a subscription with 
BidExpress.  You can access the bid package and forms via the City of Somerville BidExpress 
page at: 

https://www.bidexpress.com/businesses/33100/home 

A user guide is attached for your reference.  
Kindly note that the bid package for IFB #20-59 may not be available on BidExpress until 
Monday, April 13.  

4) For any technical assistance while submitting the online bid, please contact the BidExpress 
Customer support team at www.bidexpress.com 
 
 
 
 

http://www.ci.somerville.ma.us/
https://www.bidexpress.com/businesses/33100/home
http://www.bidexpress.com/
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In an effort to improve efficiency and standardization, transparency, paper savings, and to 
provide contractors and suppliers in all industries an equal, fair and unbiased access to 
opportunities, the City of Somerville (www.somervillema.gov) is transitioning to electronic 
bidding, through the use of BidExpress.  This online bidding platform is located at 
www.bidexpress.com. Unless stated otherwise in the bid package, paper bids will continue to be 
received and accepted for most bids. 

This guide provides information about how to use BidExpress. 

• Subscribing to BidExpress 

Step 1. Click Here to navigate to the Bid Express signup page. 

Step 2.  From there, you’ll be prompted to enter some basic company/contact information to set 
up your account.  Tip: It is best to set up your company’s Bid Express account in the authorized 
signer’s name – this is who will need to sign the bid once you are ready to submit an offer. 

*Please note: On the signup page you will see some information on how to pay-per-solicitation, 
or to buy a monthly subscription for $50. Please select the best suited option. 

Step 3.  Once you submit your registration form, you’ll be asked to confirm your account via the 
email address you provided during registration. Log into your email inbox, find the email 
notification, and activate your BidExpress account. 

Step 4. Once the account is activated, you will be able to search for and select any City of 
Somerville bids available on BidExpress by going to the ‘Solicitations’ tab in the Green Ribbon. 
Use the search bar at the top of that page to navigate to City of Somerville bid.  

Step 5. Once you find the bid you are looking for, click on it and you will be brought to the 
solicitation. From this page, you’ll be able to read over the bid specifications, categories, terms, 
etc. or download any relevant attachments. However, to begin entering information, you’ll first 
need to click the green ‘Select for Bidding’ button at the top-right of the page. This will activate 
the solicitation, enabling you to fill it out and securely submit your bid. 

Step 6. Once you have clicked Select for Bidding, you’ll see some new buttons/features appear 
at the top of the solicitation:  

http://www.somervillema.gov/
http://www.bidexpress.com/
https://www.infotechexpress.com/registration/new?app_id=08b3d1713188df08d8970b79c2d30ea5628af16e53abe624a239557b2dcf3429&return_to=https%3A%2F%2Fwww.bidexpress.com
https://www.bidexpress.com/businesses/33100/home
https://www.bidexpress.com/businesses/33100/home
https://www.bidexpress.com/businesses/33100/home
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a. The Estimated Time Remaining bar displays at the top of your bid. This lets you 
know how many days/hours/minutes remain to complete the bid. Once the bid deadline 
passes, the bid is locked and you will no longer have access to submit or make changes to 
your bid.  
b. As you work on your bid, click ‘Save Draft’ to save your progress as you go along. 
c. When you feel your bid is complete, click ‘Check Bid’ to ensure you have not missed 
any required fields. 
d. You’ll see a group of Blue ovals at the top of the bid. Clicking on any of these ovals 
will bring you down to that particular section of the bid. *Please note that you can 
collapse any section of the bid by clicking on the section title. This may help you navigate 
the bid more quickly & easily* 

 

 Step 7.  Take your time when completing the bid, and make sure to read all directions carefully. 
All required fields are marked with a red asterisk (*). If you come across a required field that 
doesn’t apply to your business, simply enter ‘N/A’ in that field so as not to be flagged for 
missing information later on. 

Step 8.  Make sure all required documentation is uploaded in the ‘Attach Bid Documents’ 
section of the bid. The following forms are REQUIRED of every bidder and must be 
included signed & dated: Non-Collusion and Tax Compliance Form, Quality Requirement 
Form, Signed W-9, Reference Form and other Standard Contract Forms for the City of 
Somerville. 

Step 9. When your bid is complete, click the ‘Check Bid’ button at the top of the solicitation. 
Enter any missing information that displays, then click ‘Submit Bid’. You will receive a 
notification that your bid has been submitted. 

The City of Somerville highly encourages bidders to watch BidExpress Training videos given 
here: 

1. https://youtu.be/qiR1NBaPhzs 
2. https://youtu.be/p4PXtzP8Cng 
3. https://youtu.be/Zf8euWzViu0 
4. https://youtu.be/H2FpqZw2Y-w 

For any additional questions, bidders can contact Bid Express Support Team:  
Email: support@bidexpress.com  
Toll Free Phone: (888) 352-2439, Option #1  
Phone: (352) 381-4888 • Fax: (888) 971-4191 
 

https://youtu.be/qiR1NBaPhzs
https://youtu.be/p4PXtzP8Cng
https://youtu.be/Zf8euWzViu0
https://youtu.be/H2FpqZw2Y-w
mailto:support@bidexpress.com
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