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CITY OF SOMERVILLE, MASSACHUSETTS 

 

RELEASE DATE: 7/8/2015 

QUESTIONS DUE: 7/29/2015 by 12PM EST 

DUE DATE AND TIME:  8/14/2015 by 11AM EST 

 
Anticipated Contract Award 8/15/2015 

Est. Contract Commencement Date  9/1/2015 

Est. Contract Completion Date 6/30/2016 
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City of Somerville 
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Attn: Michael Richards 

Procurement Analyst 

 mrichards@somervillema.gov 

93 Highland Avenue 

Somerville, MA  02143 

 

 

 

 

 

 



 

 

 
NOTICE TO PROPOSERS 

RFP #16-01 

All bids must be in accordance with terms and conditions set forth herein as stated. 

 

SECTION A Sealed proposals for: Union Square Historic Properties Survey Update 

The bids will be received at the office of the Purchasing  Director, Somerville City Hall, 

93 Highland Avenue, Somerville, MA. 02143 no later than 8/14/2015 by 11AM EST 
SECTION B. Forms of price bid, specifications and terms of contract can be obtained at the above office on or 

after 7/8/2015 

SECTION C. Bid envelopes shall be clearly marked as follows:  

Union Square Historic Properties Survey Update Bid No: RFP #16-01 

SECTION D. If awarded vendor is a Corporation, vendor must comply with request for “Certificate of Good 

Standing”.  See attached instructions. 

SECTION E. INSURANCE: Awarded Vendor must comply with insurance requirements as stated in the bid 

package. 

SECTION F. Living Wage - See Section 5.0 

SECTION G. The requirements in Section E or F will be waived if the words "Non-Applicable" (N/A) are 

inserted in the space designated. 

SECTION H. The Purchasing Director reserves the right to accept or reject any or all bids, to waive any 

informalities, to divide the award, to amend any specifications or to accept any portion of a bid, if 

in her sole judgment, the best interest of the City of Somerville would be served by so doing. 

SECTION I. The City reserves the right to cancel a contract, if awarded bidder does not respond to all 

necessary documents and required signature forms within ten (10) working days of receipt of 

contract. 

 

 

 

Signature: 

 

 

Company:                             

 

 

By: _________________________________   Title:______________________________          

 

 

Date:              Tel. No: ___________________  Fax:_____________________ 

  



 

 

CITY OF SOMERVILLE MASSACHUSETTS 

SOMERVILLE CITY HALL 

93 HIGHLAND AVENUE 

SOMERVILLE, MA 02143 

 

BIDDING INSTRUCTIONS FOR 

Union Square Historic Properties Survey Update Bid No. RFP #16-01 

 

Enclosed you will find a request for proposal for:  

Union Square Historic Properties Survey Update 

 

The City of Somerville (City) is seeking proposals from qualified historic preservation consultants to 

undertake an intensive-level, community-wide survey of cultural and architectural resources in the City 

of Somerville. This Request for Proposals (RFP) stipulates the procedures and requirements to be used 

by the Town in its selection for consulting services. The project will be divided into four phases, to be 

completed over a nine-month period: 

 

 PHASE I – Identification of historic resources available for the project and development of 

methodology; 

 PHASE II – Identification of properties to be surveyed and production of sample inventory 

forms; 

 PHASE III – Production of complete draft inventory forms for review by the Somerville and 

Massachusetts Historical Commissions; 

 PHASE IV – Production of final inventory forms, reports and maps. The City has established 

a budget not to exceed $20,000. 

 

 

SECTION 1.0 

GENERAL INFORMATION ON BID PROCESS 

 
1.1 General  

 When submitting proposal, please identify the solicitation title and number clearly on the 

submitted envelope.  All responses must be sealed and delivered to:  

 

Purchasing Department 

City of Somerville 

93 Highland Avenue 

Somerville, MA  02143. 

 

 Bids submitted must be an original 

 A complete bid consists of all documents listed in Sections 2.0, 4.0, 5.0 and all related 

appendices. Bids will be considered non-compliant and will be rejected if all required 

documents are not present. 

 A complete BID must also include a cover letter signed by an official authorized to bind 

the proposer contractually and contain a statement that the proposal is firm for ninety (90) 

days. An unsigned letter or one signed by an individual not authorized to bind the 



 

 

Offeror will be disqualified. 

 The City of Somerville reserves the right to reject any or all proposals, waive minor 

informalities, and accept the proposal deemed to be in the best interest of the City. 

 The successful Offeror must be an Equal Opportunity Employer. 

 The signature of the Offeror’s authorized official(s) must be provided on all the proposal 

forms. 

 All information in the Offeror’s response should be organized and presented in a clear / 

concise format.  Accuracy and completeness are essential.  The successful response will 

be incorporated into a contract as an exhibit; therefore, Offerors should not make claims 

to which they are not prepared to commit themselves contractually.   

 Additional copies of the solicitation may be obtained from the Purchasing Department on 

and after 7/8/2015  between the hours of 8:30 a.m. and 4:30 p.m. Monday – Wednesday, 

8:30 a.m. to 7:30 p.m. on Thursdays and 8:30 a.m. to 12:30 p.m. on Fridays. 

 The Price Summary Form in Section 4 must be completed. No substitute form will be 

accepted.  Pricing must remain firm for the entire contract period. 

 Failure to answer any questions, to complete any form, or to provide the documentation 

required will be deemed non-responsive and result in disqualification of the bid unless the 

City determines that such failure constitutes a minor informality, as defined in Chapter 

30B. 

 Please review and return your sealed bids as sent.  Also, ensure that all forms are 

completed and your bid response is submitted as requested. Use the attached Proposers 

Checklist to ensure bid documents are complete. 

 
1.2 Submission Instructions 

Please submit two sealed envelopes, all within one sealed packaged, with the following contents 

and marked in the following manner:  

 

Contents of Envelope Marked As 

Envelope 1 Non-Price Technical Proposal: Shall 

Include one (1) original and four (4) copies, and one 

(1) electronic copy. [Electronic copies are to be 

submitted on CD-ROM or thumb drives and are to be 

saved in Adobe Acrobat format. “Read only” files 

are acceptable.]   

To Be Marked: Non-Price Proposal 

Union Square Historic Properties 

Survey Update RFP #16-01 

Envelope 2 Price Proposal: Shall Include one (1) 

original and one (1) copy. 

To Be Marked: Price Proposal Union 

Square Historic Properties Survey 

Update RFP #16-01 

Please send the complete sealed package to the 

attention of : 

Michael Richards 

Procurement Analyst 
Purchasing Department 

Somerville City Hall 

93 Highland Avenue 

Somerville, MA 02143 



 

 

 

 

(Note: Massachusetts General Laws, Chapter 30B requires that price proposals must be separate 

from technical proposals.  Therefore, please make no reference to pricing in the non-price 

technical proposal.  Failure to adhere to this requirement will result in disqualification.  It is the 

sole responsibility of the Offeror to insure that the proposal arrives on time at the designated 

place.  Late Proposals will not be considered, and will be returned.) 

 

Reference: The Proposer shall list at least three relevant references.  The City of Somerville 

reserves the right to use ourselves as a reference.  References shall include the following 

information.  

 The name, address and telephone number of each client listed above. 

 A description of the work performed under each contract. 

 A description of the nature of the relationship between proposer and the customer. 

 The name and telephone number of the person the City may contact as a reference. 

 The amount of the contract. 

 The volume of the work performed. 

 The dates of performance. 

 

Non-Price Proposal Requirements -  

 

1. The identity of the individual, partnership or corporation applying for contract award and 

credentials of the personnel who would actually perform the work, as well as their managers, and 

the nature of the supervision. State the responsibilities of each of the project personnel. If the 

consultant intends to sub-contract the photography or any other work required in the scope of 

services, the sub-contractor must be identified. Sample work products are required for all 

personnel. This item is a major determinant in assessing the proposer’s qualifications and will be 

incorporated as a condition in the contract to be awarded. 

 

2. An applicant qualifications statement, including professional qualifications and work experience 

attesting to capacity to perform the required work program. Include resume(s), detailing academic 

and professional work experience attesting to capacity to perform the required work program. 

Resumes are required for all project personnel. Proposers must meet the following minimum 

criteria: 

 

a. Bachelor’s Degree in Historic Preservation, Architectural History, History, Art History or 

a closely related field and at least two years full-time experience in an area relevant to the 

project; or 

 

b. Master’s Degree in Historic Preservation, Architectural History, History, Art History or a 

closely related field. 

 

3. A detailed explanation of the proposer’s approach to this project: methodology, demonstrated 

understanding of the scope of work and completion deadline, and the proposer’s expectations of 

assistance and services from the Town. A technical work plan and project timeline for 

accomplishing the tasks described in the scope of services must be provided. 

 

4. A client reference list, with names, addresses, telephone numbers, and e-mail addresses (if 

available) especially for clients for whom the proposer has performed similar services within the 



 

 

past five (5) years. 

 

5. Any other information deemed relevant to the project, and which the proposer believes will 

further the competitiveness of the proposal. 

 

6. Proposal Signature Form, Certificate of Non-Collusion, Statement of Tax Compliance and 
Certificate of Vote of Corporation, as applicable (see Section 5.0 Forms) 

 

1.3 Questions 

 

Questions are due: 7/29/2015 by 12PM EST 

 

Questions concerning this solicitation must be mailed or hand delivered in writing to: 

 

Michael Richards 

Procurement Analyst 
Somerville City Hall 

Purchasing Department 

93 Highland Avenue 

Somerville, MA 02143 

Or emailed to: 

mrichards@somervillema.gov 

Or faxed to:  

617-625-1344 

 

Answers will be sent via an addendum to all Offerors who received this solicitation through the 

Purchasing Department. Bidders are encouraged to contact the Purchasing Department to register 

as a bid document holder to automatically receive addenda as they are issued. It is the 

responsibility of the Offeror to also monitor the bid portal on the City’s website for any updates, 

addendums, etc. regarding that specific solicitation. The web address is:  

http://www.somervillema.gov/departments/finance/purchasing/bids.  

 

If any bidders or proposers contact anyone outside of the Purchasing Department 

regarding this bid/proposal, that bidder/proposer will be disqualified immediately. 

 

 

  

http://www.somervillema.gov/departments/finance/purchasing/bids


 

 

1.4 Bidding Schedule 

 

Key dates for this Request for Proposals: 

 

RFP Issued 7/8/2015 

Deadline for Submitting Questions to RFP 7/29/2015 by 12PM EST 

Proposals Due 8/14/2015 by 11AM EST 

Anticipated Contract Award 8/15/2015 

Est. Contract Commencement Date  9/1/2015 

Est. Contract Completion Date 6/30/2016 

 

Responses must be 

delivered by 8/14/2015 by 

11AM EST to: 
 

City of Somerville 

Purchasing Department 

Attn: Michael Richards 

93 Highland Avenue 

Somerville, MA 02143 

 

 

 

       



 

 

1.5 Project Background 

 

The purpose of the Union Square Historic Survey Project will be to undertake a strategic and 

intensive-level of survey to document the historical and architectural resources within 

Somerville’s oldest commercial district, Union Square. Completing this documentation is the 

next step toward integrating historic preservation into long-term planning for this area. The vision 

for Union Square includes historic district designation, National Register nominations, and 

significant tax-credit projects.  

 

Specific project goals, further detailed in Section 2.0, are: 

1) Conduct a strategic and intensive-level of survey within the preliminary survey area (see 

Appendix A) to document approximately 90 historic resources (see Property List, 

Appendix B) in accordance with Massachusetts Historical Commission (MHC) survey 

standards and methodology; 

2) Identify contexts for National Register evaluation and apply the National Register criteria 

to all historic resources identified in the survey; and 

3) Submit a list of individual properties and/or districts that are recommended for 

nomination to the National Register of Historic Places to the MHC. 

 

The built environment of Union Square is a cultural landscape that illustrates a commercial center 

through three centuries of development, decline, and renewal. The three main streets were 17
th

 

and 18
th

 century trade routes used by farmers to transport products to Charlestown and Boston. 

Early 19
th

 century transportation improvements enabled further development of the Square to 

support a rapidly growing population. Local entrepreneurs responded to the growth by 

establishing lucrative businesses and constructing several ambitious buildings. Despite this 

success, Union Square suffered in the mid-20
th

 century when modes of transportation changed 

drastically from walking and streetcars to driving and suburban living. Commuter trains and 

highways served communities north of the Charles River drawing visitors and investment away 

from Somerville. In recent years, lower rents attracted the artist community and ethnic business 

owners, which has led to revitalization and a changing identity for the Square. 

  

The Union Square Historic Survey Project follows an extensive community planning process that 

culminated in 2012 through the adoption of SomerVision, the City’s first comprehensive plan. 

This plan envisions Union Square as a vibrant mixed-use, transit-oriented district with a historic 

presence, and highlights specific areas to conserve, enhance, and transform. More specifically, 

this plan identifies the historic core of Union Square as an “Area to Enhance” with rehabilitation 

and selective new development. Moving toward this vision, the Union Square Revitalization Plan 

was adopted as one strategy to address planning challenges presented in Union Square, such as 

undersized lots that cannot support commercial investment. This document recommends 

consolidating parcels to expedite state and federal transit investment as well as to catalyze 

reinvestment. Since the parcels for consolidation are scattered throughout the Square, a strategy 

was developed to ensure the character of the historic core would not disappear. This strategy 

identifies historic resources that are to be rehabilitated and includes them within the consolidation 

parcels, such as the Union Square Main Post Office (237 Washington Street), a local historic 



 

 

district, and the 1903 Fire Station (92 Union Square). 

  

Shortly after the adoption of these plans, the Historic Preservation Commission (HPC) identified 

the need for a survey project in Union Square and approached the planning staff to discuss next 

steps. Subsequently, the HPC and staff developed criteria for historic district inclusion, 

appropriate boundaries, and level of historic significance. Along with staff, the HPC then 

systematically analyzed each building within the Square to determine an appropriate area for 

further survey. This methodology established the preliminary survey area (see Appendix A), 

which is composed of one large section that encompasses both the historic core and the Bow 

Street neighborhood at the western edge, and a small cluster of historic resources at the eastern 

edge known as Merriam Square. Similar to the Union Square Revitalization Plan, which 

strategically incorporates historic resources into the parcels for consolidation, the preliminary 

survey area was strategically developed to be contiguous. Therefore, this area also includes 

consolidation parcels. However, through the systematic process devised by the HPC, these 

parcels have been determined insignificant as they are predominantly composed of asphalt 

parking lots, gas stations, and irreversibly altered single-story commercial storefronts. Staff 

and/or members of the HPC will document these buildings to make best use of the requested 

funding as the MHC recommends documentation for all buildings when a local historic district is 

proposed. The Union Square Historic Survey Project builds on inventory work completed in 

2010 by documenting the remaining historic resources within the preliminary survey area that are 

or may be of significance.  

  



 

 

SECTION 2.0 

SPECIFICATIONS/SCOPE OF SERVICES 
CITY OF SOMERVILLE 

UNION SQUARE 

HISTORIC PROPERTIES SURVEY UPDATE 

 

2.1 PROJECT OBJECTIVES 

 

The purpose of this project will be to undertake an intensive-level community-wide survey of cultural and 

architectural resources within Somerville’s oldest commercial district, Union Square. This project will be 

structured to provide professional cultural and architectural resource survey expertise to the community. 

Completing this documentation is the next step toward integrating historic preservation into long-term 

planning for this area. Specific project goals are as follows: 

 

1) To conduct a strategic and intensive-level survey within the survey area to assess and document 

approximately 100 selected cultural and architectural resources, following Massachusetts 

Historical Commission (MHC) survey standards and methodology. 

2) To identify contexts for National Register evaluation and to apply the National Register criteria to 

all resources identified in the survey; 

3) To submit to MHC a list of individual properties and/or districts that are recommended for 

nomination to the National Register of Historic Places. 

 

METHODOLOGY 

 

The Analytical Framework: 

 

The community-wide survey project must incorporate MHC criteria and methodology, to current 

standards. (See MHC’s Historic Properties Survey Manual: Guidelines for the Identification of Historic 

and Archaeological Resources in Massachusetts (1992), Survey Technical Bulletin #1 (1993), MHC 

Interim Survey Guidelines (March 1999, et seq.), MHC Interim Guidelines for Inventory Form 

Photographs (2009), and MHC’s Guidelines for Inventory Form Locational Information (2013).  Both 

MHC survey guidelines and the tasks and products of the survey Scope of Work meet the Secretary of the 

Interior’s Standards and Guidelines for Identification (1983).  

 

The MHC criteria for conducting a community-wide survey are designed to identify the full range of 

cultural resources. Cultural resources are the physical elements in the landscape that remain from 

historical patterns of human activity. There are many components of a community’s historical 

development that are associated with the location and type of surviving cultural resources. A community-

wide survey should therefore relate cultural resources to historic patterns of architectural development, 

land use, economic development, social and demographic history, and events that had an impact on the 

community. The community-wide survey should recognize ethnic and cultural diversity within the 

community, and seek to identify cultural resources associated with the history of the minority social and 

cultural groups and individuals that may have played a role in the community’s history. 

 

The MHC Reconnaissance Survey Town Report for the City of Somerville (1980) and the corresponding 

MHC Reconnaissance Survey Regional Report for the Boston Basin, Historic and Archaeological 

Resources of the Boston Area (1982), and existing survey forms and National Register nominations on 

file with the MHC will provide a preliminary framework and base of information for this analysis. 



 

 

Individual forms and area forms will expand upon the information in the Town Report and will relate 

inventoried properties to the significant themes in the historical development of the town. 

 

Phase Meetings: 

 

The project consists of four phases. Project personnel, both the consultant and the project coordinator, 

will meet with MHC staff at MHC offices in Boston to review project progress and products at the end of 

each phase. Work to be carried out during each phase and products due at the end of each phase, are 

described below. 

 

The Inventory: 

 

The Union Square survey will consider the full range of cultural resources in terms of period, theme, 

property type, architectural form and style, and geographic distribution. The survey will consider all 

periods of architectural and historic development from the period of first colonial European presence to 

circa 1965. Significant themes of historical and architectural development will be identified, and 

resources will be related to these themes. 

 

The community survey will identify buildings and structures that are architecturally and historically 

significant in the history and development of the community. The survey will include both representative 

and outstanding examples of the building forms, types, and styles present in the community. 

 

MHC individual property and area inventory forms, maps and National Register recommendations will be 

completed and submitted to MHC in accordance with the survey guidelines set forth in the MHC’s 

Historic Properties Survey Manual: Guidelines for the Identification of Historic and Archaeological 

Resources in Massachusetts (1992) and Survey Technical Bulletin #1 (1993), MHC Interim Survey 

Guidelines (March 1999 et seq.), MHC Interim Guidelines for Inventory Form Photographs (2009), and 

MHC Guidelines for Inventory Form Locational Information (2013), as well as the Secretary of the 

Interior’s Standards and Guidelines for Identification (1983, copies available from the MHC). These 

publications and memoranda are all incorporated into this contract by reference. The work to be carried 

out during each phase, and products due at the end of each phase, are described on the following pages. 

 

2.2 Scope of Work 

         
       Phase I (6 weeks) 

 

Tasks: 

 Meet with local project coordinator (LPC), a representative from the Somerville Historic 

Preservation Commission (SHPC) and MHC staff to discuss the scope and inventory 

methodology of the project and to assess the available documentary materials (Somerville 

Planning Division (SPD) and SHPC files, collections and existing research, maps, local histories, 

etc.); 

 Select maps, including a working map and large-scale base map (assessor’s parcel map is 

preferred), to identify inventoried areas and properties; 

 Determine availability of electronic mapping and parcel data and of town-based GIS data suitable 

for use in the project; 

 Review existing inventory forms on file at the SPD and at the MHC; 



 

 

 Conduct initial research and reconnaissance survey to verify the types and geographical 

distribution of cultural resources, and to develop criteria for selecting properties to be extensively 

researched in the survey. 

 

Products: 

 Working maps and large scale base map(s) to be used to identify inventoried properties 

 Methodology statement, specifying: 

1. Survey objectives;  

2. Criteria for selecting properties for survey; 

3. Procedures to be followed in the survey and forms of products to be created; 

4. Expectations about the kind, location, and character of historic properties to be recorded; 

5. An assessment of existing documentation; 

6. A brief description of the amount and kinds of information to be gathered about the 

properties; and 

7. Bibliography. 

 

Phase I will be completed by Friday, October 23, 2015 

 

 

Phase II (8 weeks) 

 

Tasks: 

 Conduct continued architectural assessments and documentary research to identify important 

historic themes, events, and persons for the survey target areas, with particular attention to 

substantially synthesizing and supplementing the information already available. Research 

collections should include relevant local, regional and state library and archive collections, as 

well as web-based research sites. 

 Apply selection criteria and prepare list of specific properties to be surveyed. 

 Complete representative draft inventory forms for different property types. 

 Meet with LPC and MHC staff to review property lists and draft forms. 

 

Products: 

 List of properties to be surveyed, arranged alphabetically by street address 

 Representative draft inventory forms, to be submitted in both hard copy and MS Word format. 

 

Phase II will be completed by Friday, December 18, 2015 



 

 

 

 

Phase III (20 weeks) 

 

Tasks: 

 Conduct intensive research of properties selected for inventory  

 Identify contexts for National Register evaluation and apply National Register criteria to 

inventoried areas and resources; 

 Prepare draft list of all areas and resources recommended for National Register nomination;  

 Prepare inventory forms with photographs and property location maps. Forms for any surveyed 

properties listed in the State Register of Historic Places must be marked at top front with 

appropriate designation code and date. 

 Submit draft inventory forms with photographs, draft National Register contexts, and National 

Register recommendation to MHC, SPD, and SHPC for review and comment (comments to be 

incorporated during Phase IV). 

 In consultation with SPD, MHC survey and MACRIS staff, develop lettering and numbering 

system for inventoried properties. 

 

Products: 

 Unnumbered complete draft inventory forms for approximately 100 properties with photos and 

locus maps for all areas, buildings, sites, structures, and parks/landscapes. (This information may 

optionally be submitted in electronic form only for this project phase [CD or DVD].) 

 Draft discussion of National Register contexts and list of all areas and resources recommended 

for National Register nomination 

 

Phase III will be completed by Friday, May 6, 2016 

 

Phase IV (7 weeks) 
 

Tasks: 

 Add inventory letters/numbers to forms, if these were not added in Phase III. 

 Name MS Word files to conform to MHC file-naming convention. 

 Complete National Register Criteria Statement forms to be attached to appropriate inventory 

forms. 

 Prepare base map(s) identifying inventoried properties. 

 Prepare street index of inventoried areas and properties. 

 

Products: 



 

 

 Hard-copy numbered MHC inventory forms for approximately 100 properties (two sets with 

original photographic prints: one for MHC and one for the SPD. Inventory forms must be printed 

on 24 lb. bond paper of at least 25% cotton fiber content. Photographs must be 3½” x 5½”or 4” x 

6” digitally produced ink jet prints using MHC approved printer/paper/ink combinations that 

produce prints with a minimum 75-year permanence rating. (The paper inventory forms should 

incorporate the electronic version photograph(s) in addition to an attached photographic print. 

Only one archivally-permanent paper print, of the primary view, is required for each inventory 

form.) 

 Large-scale base map(s) with all inventoried areas and properties identified by inventory number 

(two sets: one for MHC and one for the SPD). 

 Survey Final Report (four paginated, unbound copies (two for MHC, two for the SPD) which will 

include the following sections: 

 

1. Abstract; 

2. Methodology statement, including survey objectives, assessment of previous research, 

selection criteria, procedures followed in the survey, description of products and 

accomplishments and an explanation of how results of survey differed from those 

expectations; 

3. Street index of inventoried properties. Areas will be listed separately at the beginning, 

arranged alphabetically by area name. Individually inventoried properties follow, arranged 

alphabetically by street name. Property name (if any) and inventory number also will be 

included on this list; 

4. Final discussion of National Register contexts and list of recommendations for areas and 

properties to be nominated to the National Register of Historic Places 

5. Further study recommendations; and 

6. Bibliography. 

 

 CD containing a MS Word file for each inventory form. Each Word file should conform to MHC 

file naming convention, and incorporate photograph(s) and map(s). The CD should also include 

an MS Word version of the final survey report. 

 A separate CD containing high-resolution TIF or JPG images for surveyed properties, identified 

by street address or MACRIS number, following MHC file naming convention for photographic 

images. 

**The Survey Final Report must identify the community repository and/or municipal office(s) where 

completed survey documentation (inventory forms, base maps and final report) will be made 

available to the public. 

 

Phase IV will be completed and submitted to the MHC and SPD by Thursday, June 30, 2016. 

                    



 

 

2.3 Comparative Evaluative Criteria 
The Comparative Evaluation Criteria set forth in this section of the RFP shall be used to evaluate 

responsible and responsive proposals. The Comparative Evaluation Criteria are: 
 

Factor 1:  Quality and Depth of Project Experience 

Highly Advantageous 

The project proposal demonstrates superior experience in providing 

services related to the City’s requirements. The project proposal 

demonstrates a wide depth of experience with similar projects (5 or 

more), and prior experience with municipally, privately, or MHC-

funded not-to-exceed or fixed-fee contracts. Project work samples are 

of outstanding quality in content and technical presentation. 

Advantageous 

The project proposal demonstrates solid experience in providing 

services related to the City’s requirements. The project proposal 

demonstrates a good depth of experience with similar projects (3 to 5), 

and prior experience with municipally or privately funded not-to-

exceed or fixed-fee contracts. Project work samples are of good 

quality in content and technical presentation. 

Not Advantageous 

The proposer has limited experience in providing services related to 

the City’s requirements or with similar projects (less than 3), and prior 

experience with public or private, not-to-exceed or fixed fee contracts. 

Project work samples minimally meet current standards for content 

and technical presentation. 
 

Factor 2:  Qualifications of the Proposer 

Highly Advantageous 

Highly Advantageous – The proposer’s resume(s) demonstrate that 

proposer has superior training, educational background and work 

experience appropriate to the project described herein and all key 

project personnel demonstrate professional experience well beyond 

the minimum requirements. 

Advantageous 

Advantageous – The proposer’s resume(s) demonstrate that proposer 

has adequate training, educational background and work experience 

appropriate to the project described herein and all key project 

personnel demonstrate professional experience that meets or 

somewhat exceeds the minimum requirements. 

Not Advantageous 

Not Advantageous – The proposer’s resume(s) do not demonstrate 

that proposer has adequate training, educational background and work 

experience appropriate to the project described herein. 

 

Factor 3:  Demonstrated understanding of the community’s 

historic and cultural resource protection needs, and proposer’s ability to undertake and 

complete this project in a timely manner. 

Highly Advantageous 

The proposal demonstrates a superior approach to the subject material, 

an understanding of the historic and cultural resource issues addressed 

by the project, and a clear analysis of the time required for each phase 

of the project. The proposal demonstrates a strong understanding of 

the history and development of local architectural forms in 

Massachusetts communities. All references confirmed that consultant 

had met schedule expectations and delivered an “on-time” project. 



 

 

Advantageous 

The proposal demonstrates a good approach to the subject material, an 

understanding of the historic and cultural resource issues addressed by 

the project, and presents a time schedule that meets the project 

requirements. One reference stated that consultant was unable to meet 

the agreed-upon project schedule. 

Not Advantageous 

The proposal does not demonstrate a desirable approach to the project 

and does not demonstrate a clear understanding of the community’s 

historic and cultural resource protection needs. More than one 

reference indicated that consultant had been unable to meet the 

agreed-upon project schedule. 
 

Factor 4:  Overall Quality of Client References 

Highly Advantageous 

All references contacted spoke favorably of the work performed by 

the 

proposer and would use them again for a similar project without 

hesitation. 

Advantageous 

The great majority of references spoke favorably of the work 

performed by the proposer and would use them again for a similar 

project without hesitation. 

Not Advantageous 

One reference stated that there had been significant difficulties with 

the 

proposer’s ability to deliver the contracted services and deliverables. 

 

Factor 5:  Completeness and Quality of Proposal 

Highly Advantageous 

Response is complete, concise, informative, and highly detailed. 

Proposal reflects that proposer is able to perform in a superior manner 

acceptable to the City. Evaluation team is completely convinced about 

the proposer’s ability to provide the level of services as required by 

the City. Proposal demonstrates excellent communication and 

documentation skills. 

Advantageous 

Response is complete, informative, and meets criteria for 

responsiveness. Evaluation team finds proposal reflects that proposer 

is able to perform in an adequate manner acceptable to the City. 

Proposal demonstrates a good level of communication and 

documentation skills. 

Not Advantageous 

Response lacks a comprehensive approach, but meets criteria for 

responsiveness. Evaluation team finds proposal reflects that proposer 

may be able to perform in a manner acceptable to the City. 

Communication and documentation skills appear only adequate. 
 

All proposals will be reviewed by an evaluation committee composed of employees of the City.  Final 

selection will be based upon and the evaluators’ analysis of the information and materials required 

under the RFP and provided by the proposing vendors in their submissions.  The City reserves the right 

to involve an outside consultant in the selection process.   Proposals that meet the minimum quality 

requirements will be reviewed for responses to the comparative evaluation criteria.  The evaluation 

committee will assign a rating of Highly Advantageous, Advantageous, Not Advantageous or 

Unacceptable to the comparative evaluation criteria.   

 

The City will only award a contract to a responsive and responsible Proposer.  Before awarding the 

contract(s), the City may request additional information from the Proposer to insure that the Proposer 



 

 

has the resources necessary to perform the required services.  The City reserves the right to reject any 

and all proposals if it determines that the criteria set forth have not been met.               

 

2.4   Quality Requirements 

Quality requirements, or basic business requirements, are the minimum set of standards that an 

entity must meet and certify to be considered responsible and responsive. Please complete the 

Quality Requirements form, below, and submit it with your completed bid. The City of 

Somerville will disqualify any response that does not meet the minimum quality requirements.  A 

"No Response" to items 1, 2 or 3, or a failure to respond to any of the following minimum 

standards will result in disqualification of your bid. 

 

 

In order to provide verification of affirmative responses to items 1, 2 and 3 under the quality 

requirements listed in the Quality Requirements Form, proposers must submit written 

information that details the general background, experience, and qualifications of the 

organization.  Subcontractors, if applicable, must be also included.    

 

2.5 Period of Performance 

The period of performance for this contract begins on or about 9/1/2015 and ends on or about 

6/30/2016. 

 

2.6 Place of Performance 

All services, delivery and other required support shall be conducted throughout Union Squre in 

Somerville and other locations designated by the Department POC.  Meetings between the 

Vendor and City personnel shall be held at the City of Somerville, Massachusetts. Required 

Project phase meetings between Vendor, City personnel and Massachusetts Historical 

Commission shall be held at the Massachusetts Historical Commission offices, Boston, 

Massachusetts. 

 

2.7 Vendor Conduct 

The Vendor’s employees shall comply with all City regulations, policies and procedures.  The 

vendor shall ensure that their employees present professional work attire at all times. The 

authorized contracting body of the City may, at his/her sole discretion, direct the vendor to 

remove any vendor employee from city facilities for misconduct or safety reasons.  Such rule 

does not relieve the vendor of their responsibility to provide sufficient and timely service.  The 

City will provide the vendor with immediate written rationale notice for removal of employee 

through the Purchasing Department. Vendors must be knowledgeable of the conflict of interest 

QUALITY REQUIREMENTS YES NO 

1. The proposer meets the minimum vendor qualifications as outlined in section 1.2   

2. The technical proposal includes all of the items and forms required for a complete proposal   

3. 

 

Optional: 

Are you a Mass. Supplier Diversity Office MBE/WBE certified minority or woman 

owned business? 

  



 

 

law found on the Commonwealth’s website http://www.mass.gov/ethics/laws-and-regulations-

/conflict-of-interest-information/conflict-of-interest-law.html. Vendors may be required to take 

the Conflict of Interest exam. 

 

2.8 Vendor Personnel  

The proposer shall clearly state who will staff the project as project manager, and the staff must 

demonstrate the ability to carry out the requirements of this contract. The Evaluation Committee 

will evaluate the number of full time equivalents with demonstrated ability to carry out this 

project and the reasonableness and distribution of personnel expertise. 

 

2.9  Confidentiality 

The Vendor agrees that it will ensure that its employees and others performing services under 

this contract will not use or disclose any non-public information unless authorized by the 

Purchasing Department.  That includes confidential reports, information, discussions, 

procedures, and any other data that are collected, generated or results from the performance of 

this SOW.  

 

All documents, photocopies, computer data and any other information of any kind collected or 

received by the Vendor in connection with the contract work shall be provided to the Purchasing 

Department upon request at the termination of the contract (i.e., the date on which final payment 

is made on the contract or at such other time as may be requested by the Purchasing Director or 

as otherwise agreed by Purchasing Director and the Vendor). 

 

The Contractor may not discuss the contract work in progress with any outside party, including 

responding to media and press inquiries, without the prior written permission of the Purchasing 

Department. In addition, the Vendor may not issue news releases or similar items regarding 

contract award, any subsequent contract modifications, or any other contract-related matter 

without the prior written approval of the Purchasing Director. Requests to make such disclosure 

should be addressed in writing to the Purchasing Director. 

 

2.10 Deliverables  

Vendor shall provide for all day-to-day supervision, inspection and monitoring of all work 

performed to ensure compliance with the contract requirements. The contractor shall follow 

through to assure that all City and Contractor identified defects or omissions in the contract 

requirements are corrected.  

http://www.mass.gov/ethics/laws-and-regulations-/conflict-of-interest-information/conflict-of-interest-law.html
http://www.mass.gov/ethics/laws-and-regulations-/conflict-of-interest-information/conflict-of-interest-law.html


 

 

SECTION 3.0 

RULE FOR AWARD 

The contract shall be awarded to the responsible and responsive proposer submitting the most 

advantageous proposal response, taking into consideration all evaluation criteria as well as price. 

The contract will be awarded within ninety (90) days after the bid opening.  The time for award 

may be extended for up to 45 additional days by mutual agreement between the City and the 

apparent lowest responsive and responsible bidder (or, for a contract requiring payment to the 

City, the apparent highest responsive and responsible bidder). 

 

 

 

 

 

 

  



 

 

SECTION 4.0 

PRICING 

The undersigned proposes to supply and deliver the materials and services specified below in full 

accordance with the Contract Documents supplied by the City of Somerville entitled: 

 

 RFP #16-01 Union Square Historic Properties Survey Update 

 

The Offeror proposes to furnish and deliver the services specified at the following prices that 

include delivery, the cost of fuel, materials, labor, and all other charges related to successful 

completion of the project scope. Prices are to remain the firm for the entire contract period.  

 
 

PRICE SUMMARY FORM 

TO BE ENCLOSED IN SEPARATELY SEALED ENVELOPE  

THE PROPOSER HEREBY PLEDGES TO DELIVER THE COMPLETE SCOPE OF SERVICES REQUIRED, FOR 

THE RATES AND CHARGES SHOWN BELOW:   

  

ESTIMATED COST TO COMPLETE THE PROJECT:   

  

 PHASE I:  ___________________________________    

 

 PHASE II:  ___________________________________    

 

 PHASE III:  ___________________________________    

 

 PHASE IV:  ___________________________________    

 

 TOTAL COST:  ___________________________________   
 (Not to exceed $20,000) 

 

NAME OF COMPANY / INDIVIDUAL:  _________________________________________ 

 

ADDRESS: ____________________________________________________________________ 

 

CITY/STATE/ZIP: ______________________________________________________________ 

 

TELEPHONE/FAX/EMAIL:______________________________________________________  

 

SIGNATURE OF AUTHORIZED INDIVIDUAL:___________________________________ 

 

Please acknowledge receipt of any and all Addendums (if applicable) by signing below and 

including this form in your proposal package.  Failure to do so may subject the proposer to 

disqualification.  

 

ACKNOWLEDGEMENT OF ADDENDA: 

 

Addendum #1 _________  #2 __________ #3___________ #4 _________   

  



 

 

SECTION 5.0 

FORMS 

 

Union Square Historic Properties Survey Update RFP #16-01 

PROPOSERS’ CHECKLIST 
 

Please ensure all documents listed on this checklist are included with your bid. Failure to 

do so may subject the proposer to disqualification. 

 

Non-Price Proposal 

 

____    Cover Letter 

 

____ Bidder’s Checklist  

 

 ____ Notice to Proposers (found at the beginning of this document) 

 

 ____ Acknowledgement of Addenda (if applicable and non-price related) 

   

 ____  Quality Requirements/Minimum Selection Criteria  

 

 ____   Somerville Living Wage Form 

 

 ____   Certificate of Non-Collusion and Tax Compliance  

 

 _____ Certificate of Signature Authority 

 

_____ Certificate of Good Standing (will be required of awarded Vendor; please furnish 

with bid if available) 

 

 _____  Reference Form (or equivalent may be attached) 

 

 _____  Vendor Certification Form  

 

 

Price Proposal 

 

 ____ Acknowledgement of Addenda (if applicable and price related) 

 

 _____ Price Summary Page 
  



Form:___  CITY OF SOMERVILLE Rev. 05/07/15 

Contract Number:________ 

 

Online at: www.somervillema.gov/purchasing   Page 1 of 3 
 

 
SOMERVILLE LIVING WAGE ORDINANCE CERTIFICATION FORM 

CITY OF SOMERVILLE CODE OF ORDINANCES SECTION 2-397 et seq
*
. 

 

Instructions: This form shall be included in all Invitations for Bids and Requests for Proposals 

which involve the furnishing of labor, time or effort (with no end product other than reports) by 

vendors contracting or subcontracting with the City of Somerville, where the contract price 

meets or exceeds the following dollar threshold: $10,000.  If the undersigned is selected, this 

form will be attached to the contract or subcontract and the certifications made herein shall be 

incorporated as part of such contract or subcontract. Complete this form and sign and date 

where indicated below on page 2. 

 

Purpose:  The purpose of this form is to ensure that such vendors pay a “Living Wage” (defined 

below) to all covered employees (i.e., all employees except individuals in a city, state or 

federally funded youth program). In the case of bids, the City will award the contract to the 

lowest responsive and responsible bidder paying a Living Wage. In the case of RFP’s, the City 

will select the most advantageous proposal from a responsive and responsible offeror paying a 

Living Wage. In neither case, however, shall the City be under any obligation to select a bid or 

proposal that exceeds the funds available for the contract. 

 

Definition of “Living Wage”: For this contract or subcontract, as of 7/1/2015 “Living Wage” 

shall be deemed to be an hourly wage of no less than $12.24 per hour. From time to time, the 

Living Wage may be upwardly adjusted and amendments, if any, to the contract or subcontract 

may require the payment of a higher hourly rate if a higher rate is then in effect.  

 

CERTIFICATIONS 

 

1. The undersigned shall pay no less than the Living Wage to all covered employees who directly 

expend their time on the contract or subcontract with the City of Somerville. 

 

2. The undersigned shall post a notice, (copy enclosed), to be furnished by the contracting City 

Department, informing covered employees of the protections and obligations provided for in the 

Somerville Living Wage Ordinance, and that for assistance and information, including copies of 

the Ordinance, employees should contact the contracting City Department. Such notice shall be 

posted in each location where services are performed by covered employees, in a conspicuous 

place where notices to employees are customarily posted. 

 

3. The undersigned shall maintain payrolls for all covered employees and basic records relating 

hereto and shall preserve them for a period of three years. The records shall contain the name and 

address of each employee, the number of hours worked, the gross wages, a copy of the social 

                                                 
*
Copies of the Ordinance are available upon request to the Purchasing Department. 

 

http://www.somervillema.gov/purchasing
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security returns, and evidence of payment thereof and such other data as may be required by the 

contracting City Department from time to time. 

 

4. The undersigned shall submit payroll records to the City upon request and, if the City receives 

information of possible noncompliance with the provisions the Somerville Living Wage 

Ordinance, the undersigned shall permit City representatives to observe work being performed at 

the work site, to interview employees, and to examine the books and records relating to the 

payrolls being investigated to determine payment of wages. 

 

5. The undersigned shall not fund wage increases required by the Somerville Living Wage 

Ordinance by reducing the health insurance benefits of any of its employees. 

 

6. The undersigned agrees that the penalties and relief set forth in the Somerville Living Wage 

Ordinance shall be in addition to the rights and remedies set forth in the contract and/or 

subcontract. 

 

CERTIFIED BY: 

 

Signature: _________________________________         

            (Duly Authorized Representative of Vendor)  

 

Title:  ______________________________ 

 

Name of Vendor:_________________________________________ 

 

 Date:  ____________________________ 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.somervillema.gov/purchasing
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INSTRUCTIONS:  PLEASE POST 

 

NOTICE TO ALL EMPLOYEES 

REGARDING PAYMENT OF LIVING WAGE 
 

Under the Somerville, Massachusetts’ Living Wage Ordinance (Ordinance No. 1999-1), 

any person or entity who has entered into a contract with the City of Somerville is required to 

pay its employees who are involved in providing services to the City of Somerville no less than a 

“Living Wage”.  

 

The Living Wage as of 7/1/2015 is $12.24 per hour. The only employees who are not 

covered by the Living Wage Ordinance are individuals in a Youth Program. “Youth Program” as 

defined in the Ordinance, “means any city, state or federally funded program which employs 

youth, as defined by city, state or federal guidelines, during the summer, or as part of a school to 

work program, or in any other related seasonal or part-time program.” 

 

For assistance and information regarding the protections and obligations provided for in 

the Living Wage Ordinance and/or a copy of the Living Wage Ordinance, all employees should 

contact the City of Somerville’s Purchasing Department directly. 

http://www.somervillema.gov/purchasing
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Non-Collusion Form and Tax Compliance Certification 

Instructions:  Complete each part of this two-part form and sign and date where 
indicated below. 
 

A. NON-COLLUSION FORM 
 

I, the undersigned, hereby certify under penalties of perjury that this bid or proposal 
has been made and submitted in good faith and without collusion or fraud with any other 
person.  

 
As used in this certification, the word "person" shall mean any natural person, 

business, partnership, corporation, union, committee, club, or other organization, entity, 
or group of individuals. 

 
Signature: _________________________________         

            (Individual Submitted Bid or Proposal) 
         Duly Authorized 

 
Name of Business or Entity:_________________________________________ 

 
 Date:  ____________________________ 
 
 

B. TAX COMPLIANCE CERTIFICATION 
 

Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the 
best of my knowledge and belief, I am in compliance with all laws of the Commonwealth 
relating to taxes, reporting of employees and contractors, and withholding and remitting 
child support, as well as paid all contributions and payments in lieu of contributions 
pursuant to MGL 151A, §19A(b). 

 
Signature: _________________________________         

            (Duly Authorized Representative of Vendor)  
 
Name of Business or Entity:_________________________________________ 

 
 Social Security Number or Federal Tax ID#:___________________________ 
 

Date:  ____________________________ 
 

http://www.somervillema.gov/purchasing�
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Certificate of Authority 

(Corporations Only) 
 

Instructions:  Complete this form and sign and date where indicated below. 
 
1. I hereby certify that I, the undersigned, am the duly elected Clerk/Secretary of  
 
_______________________________________________________________________.    

 (Insert Full Name of Corporation) 
 
2. I hereby certify that the following individual _________________________________ 

         (Insert the Name of Officer who Signed the Contract and Bonds) 
    
    is the duly elected___________________________________ of said Corporation. 
                                   (Insert the Title of the Officer in Line 2) 
 
3.  I hereby certify that on ___________________________________ 
                     (Insert Date: Must be on or before Date Officer Signed Contract/Bonds) 
 

at a duly authorized meeting of the Board of Directors of said corporation, at which a      
quorum was present, it was voted that 

 
 ______________________________       ______________________________ 
 (Insert Name of Officer from Line 2)   (Insert Title of Officer from Line 2) 
 

of this corporation be and hereby is authorized to make, enter into, execute, and 
deliver contracts and bonds in the name and on behalf of said corporation, and 
affix its Corporate Seal thereto, and such execution of any contract of obligation 
in this corporation’s name and on its behalf, with or without the Corporate Seal, 
shall be valid and binding upon this corporation; and that the above vote has not 
been amended or rescinded and remains in full force and effect as of the date set 
forth below. 
 

4.   ATTEST:     
Signature: _____________________________        AFFIX CORPORATE SEAL HERE 

    (Clerk or Secretary) 
Printed Name: _________________________ 

 
Printed Title:___________________________ 

 
 Date:  ____________________________ 

(Date Must Be on or after Date Officer Signed Contract/Bonds) 

http://www.somervillema.gov/purchasing�


Form:___  CITY OF SOMERVILLE Rev. 08/01/12 
Contract Number:________ 

Online at: www.somervillema.gov/purchasing   Page 1 of 1 
 

 
Certificate of Authority 

(Limited Liability Companies Only) 
 

Instructions:  Complete this form and sign and date where indicated below. 
 
 
1.  I, the undersigned, being a member or manager of  
 
_______________________________________________________________________, 

(Complete Name of Limited Liability Company) 
 
a limited liability company (LLC) hereby certify as to the contents of this form for the 
purpose of contracting with the City of Somerville. 
 
2.  The LLC is organized under the laws of the state of: _______________.  
 
3.  The LLC is managed by (check one) a     Manager or by its     Members. 
 
4.  I hereby certify that each of the following individual(s) is:  

• a member/manager of the LLC;  
• duly authorized to execute and deliver this contract, agreement, and/or 

other legally binding documents relating to any contract and/or agreement 
on behalf of the LLC; 

• duly authorized to do and perform all acts and things necessary or 
appropriate to carry out the terms of this contract or agreement on behalf 
of the LLC; and 

• that no resolution, vote, or other document or action is necessary to 
establish such authority. 

 
Name Title 
  
  
  

 
  
5.   Signature:__________________________________________ 
 

Printed Name: __________________________________________ 
 

Printed Title:____________________________________________ 
 
 Date:  ____________________________ 
 

http://www.somervillema.gov/purchasing�


 

 CERTIFICATE OF GOOD STANDING  
  

TO:           Vendor  

  

FROM:     Purchasing Department  

  

RE:           CERTIFICATE OF GOOD STANDING  

  

The Awarded Vendor must comply with our request for a CURRENT “Certificate of Good 

Standing”.  
  

         If you require information on how to obtain the “Certificate of Good Standing” or Certificate 

of Registration (Foreign Corporations) from the Commonwealth of Massachusetts, please call the 

Secretary of State’s Office at (617) 727-2850 (Press #1) located at One (1) Ashburton Place, 17
th

 Floor, 

Boston, MA  02133 or you may access their web site at: 

http://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx  

  

         If your company is incorporated outside of  Massachusetts and therefore is a “foreign 

corporation”, but is registered to do business in Massachusetts, please comply with our request for the 

Certificate of Registration from the Commonwealth of Massachusetts.  If your company is a foreign 

corporation, but is not registered to do business in Massachusetts, please provide the Certificate of 

Good Standing from your state of incorporation.  

  

         Please note that without the above certificate (s), the City of Somerville cannot execute your 

contract.   

  

  

IMPORTANT NOTICE  
  

Requests for Certificates of Good Standing by mail may take a substantial amount of time.  A 

certificate may be obtained immediately in person at the Secretary’s Office at the address above.  Also, 

at this time, the Secretary of State’s Office may not have your current annual report recorded.  If this is 

the case, and you are therefore unable to obtain the Certificate of Good Standing, please forward a copy 

of your annual report filing fee check with your signed contracts.  Please forward your original 

Certificate of Good Standing to the Purchasing Department upon receipt.  

  

Thank You,  

  

Purchasing Director  

  

  

  

  

  

http://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx


REFERENCE FORM 
     

 

Bidder:  

 

IFB Title:  

    
 

Bidder must provide references for: Three other similar sized Municipalities provided the same services 

 

Reference:________________________________  Contact:____________________ 

Address:___________________________________ Phone:____________________ 

__________________________________________  Email:_____________________ 

Description and date(s) of supplies or services provided:_______________________ 

____________________________________________________________________ 

____________________________________________________________________ 

 

Reference:________________________________  Contact:____________________ 

Address:___________________________________ Phone:____________________ 

__________________________________________ Email:______________________ 

Description and date(s) of supplies or services provided:________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

 

Reference:________________________________  Contact:____________________ 

Address:___________________________________ Phone:_____________________ 

__________________________________________ Email:______________________ 

Description and date(s) of supplies or services provided:________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 



Somerville City Hall  • 93 Highland Avenue • Somerville, Massachusetts 02143 
(617) 625-6600, Ext. 3400 • TTY: (617) 666-0001 • Fax: (617) 625-1344 

www.somervillema.gov 
 

          

 
CITY OF SOMERVILLE, MASSACHUSETTS 

 
JOSEPH A. CURTATONE 

MAYOR 
 

Vendor Certification 

 

The vendor certifies that it has provided the City of Somerville with an accurate tax identification 

number (TIN).  In the event that the City is fined by the IRS for an incorrect TIN provided by the 

vendor, the vendor agrees to reimburse the City for the amount of the fine. 

 

________________________________________ 

TIN 

 

________________________________________ 

Signature 

 

________________________________________ 

Printed Name of Person signing 

 

_______________________________________ 

Company 

 

________________________________________ 

Date 

 
 



 

 

SECTION 6.0 

INSTRUCTIONS TO OFFEROR 

 

6.1 General Information & Submission Instructions 

 

6.1.1 Bid Delivery 

 

Responses must be 

delivered by 

8/14/2015 by 11AM 

EST to: 
 

City of Somerville 

Purchasing Department 

Attn: Michael Richards93 Highland 

Avenue 

Somerville, MA 02143 

 

One (1) proposal package (including two sealed envelopes) should be submitted.  Responses 

must be sealed and marked with the solicitation tile and number. All bids must include a forms 

listed in the Proposers Checklist 

 

6.1.2   Evaluation Methodology 

All responses will be reviewed by an evaluation committee composed of employees of the City. 

However, the City reserves the right to involve an outside consultant in the selection process.  

Final selection will be based upon the evaluators’ analysis of the information and materials 

provided by the proposing vendors in their technical submissions compared to both the Quality 

Requirements & Comparative Evaluation Criteria of the solicitation.  Responses that meet the 

minimum Quality Requirements will then be reviewed for responses to the Comparative 

Evaluation Criteria.  The evaluation committee will assign a rating of Highly Advantageous, 

Advantageous, Not Advantageous or Unacceptable to the Comparative Evaluation Criteria.   

 

The City will award the contract to the most responsive and responsible Offeror who 

demonstrates best value to the city, technical and price considered.  Before awarding the 

contract(s), the City may request additional information from the Offeror to insure that the 

Offeror has the necessary resources to perform the required services.  The City reserves the right 

to reject any and all proposals if it determines that the criteria set forth have not been met.               

 

6.2   Non-Price (Technical) Proposal Format  
Responses must be submitted in accordance with the requirements set forth in this solicitation. 

These requirements were developed to standardize the preparation of responses while helping to 

assure consistency in format and content. This process will reduce the time required to prepare a 

response and will simplify the review process by City staff.  Results of the proposal review 

process will be utilized to establish a preliminary ranking of the proposers. The City may 

interview the top ranked candidates as part of the evaluation process.   All information in the 

technical proposal should be organized and presented as directed below.  Your Non-Price 

Proposal response should contain all forms outlined in the Proposers Checklist in the order that 

they appear. 

 



 

 

Responses shall be prepared on standard 8.5 x 11 inch paper (charts may be landscaped but must 

be on 8.5 x 11 inch paper) and shall be in a legible font size (12).  All pages of each response 

shall be appropriately numbered, and identified with the solicitation number.  For ease of 

reference, consecutive page numbering with tabs is required.   

 

Elaborate format and binding are neither necessary nor desirable.  All binders will be capable of 

lying flat when opened.  The cover and spine of each binder will clearly identify the Offeror’s 

name, solicitation number, formal solicitation title and copy number, (e.g. copy 2 of 3).  The 

original for each volume will be clearly identified on the cover and the spine.  All binders will 

allow for easy removal and replacement of pages. 

 

6.2.1   Cover Letter 

Include a cover letter will summarize, in a brief and concise manner that the Offeror understands 

of the requested services. Please include the official name of the firm submitting the proposal, 

mailing address, e-mail address, telephone number, fax number and contact name. The letter 

must be signed by an official authorized to bind the proposer contractually and contain a 

statement that the proposal is firm for ninety (90) days. An unsigned letter or one signed by an 

individual not authorized to bind the Offeror will be disqualified. 

 

6.2.2  Qualifications & Experience 

The proposer shall include qualifications and experience of the firm (or sole proprietor). The 

proposer shall identify the year the firm was established, the total number of employees currently 

employed, and the number of employees focused on this engagement. This section should also 

generally describe work which is similar in scope and complexity which the Offeror has 

undertaken in the past. A discussion of the challenges faced, and solutions developed are highly 

recommended. The proposer may include any additional literature and product brochures. 

 

6.2.3   Quality Requirements Form 

The Quality Requirements Form, or set of basic business standards, must be addressed by each 

offeror and presented within the technical proposal documentation. 

   

6.3 Price Proposal Format  

 
6.3.1  Cover Letter 

Include a cover letter to summarize, in a brief and concise manner, that the Offeror understands 

that their offer will bid the firm to the price submitted with their response.  Please include the 

official name of the firm submitting the proposal, mailing address, e-mail address, telephone 

number, fax number and contact name. The letter must be signed by an official authorized to bind 

the proposer contractually and contain a statement that the pricing is firm for ninety (90) days.  

An unsigned letter or one signed by an individual not authorized to bind the Offeror will be 

disqualified. 

 

6.3.2 Price Summary Page 

 

See Section 4.0. 



 

 

 

6.3.3 Bid Prices to Remain Firm  

All bid prices submitted in response to this solicitation must remain firm for 90 days following 

the bid opening. 

 

6.3.4 Price Submission   

All prices must contain the unit rate as requested on the bid price form in this solicitation.  All 

prices are to include delivery, the cost of fuel, the cost of labor and all other charges related to 

the products or services listed.  Prices are to remain fixed for the contract period of performance. 

 

6.3.5 Estimated Quantities  

The City of Somerville has provided estimated quantities for services over the course of the 

contract period.  These estimates are estimates only and not guaranteed.   

 

6.4 Bid Signature   

A response must be signed as follows: 1) if the Offeror is an individual, by her/him personally; 

2) if the Offeror is a partnership, by the name of the partnership, followed by the signature of 

each general partner; and 3) if the Offeror is a corporation, by the authorized officer, whose 

signature must be attested to by the clerk/secretary of the corporation, and with the corporate seal 

affixed. 

 

6.5 Time for Bid Acceptance  

The contract will be awarded within 60 days after the bid opening.  The time for award may be 

extended for up to 45 additional days by mutual agreement between the City of Somerville and 

the apparent lowest responsive and responsible bidder (or, for a contract requiring payment, the 

apparent highest responsive and responsible bidder.) 

 

The Offeror’s submission will remain in effect for a period of 90 days from the response deadline 

or until it is formally withdrawn, a contract is executed or this solicitation is canceled, whichever 

occurs first. 

 

6.6 Hours of Operation 

The awarded Vendor shall schedule his working hours to coincide with the working hours of the 

City.  The normal working hours are 8:30 a.m. and 4:30 p.m. Monday – Wednesday, 8:30 a.m. to 

7:30 p.m. on Thursdays and 8:30 a.m. to 12:30 p.m. on Fridays.    

 

6.6.1 Holidays are as follows: 
New Year’s Day                      Memorial Day    Columbus Day  

Martin Luther King Day   Bunker Hill Day   Veterans’ Day  

Presidents’ Day   Independence Day   Thanksgiving Day  

Patriots’ Day    Labor Day    Thanksgiving Friday   

 Christmas Eve (half day)  Christmas Day  

 

Please visit http://www.somervillema.gov/ for the City’s most recent calendar. 

*Under State Law, all holidays falling on Sunday must be observed on Monday. 

 

http://www.somervillema.gov/


 

 

If the awarded Vendor for their convenience desires to perform work during other than normal 

working hours or on other than normal work days, or if the Vendor is required to perform work 

at such times, the Vendor shall reimburse the City for any additional expense occasioned the 

City, thereby, such as, but not limited to, overtime pay for City employees, utilities service, etc. 

 

UNLESS otherwise specified in these provisions, services will be performed during normal 

work hours. When required services occur on holidays, work will be performed on either the 

previous or following work day, unless specified otherwise. 

 

6.6.2 Inclement Weather Days  

In the event of inclement weather, the Vendor is responsible for listening to the public media to 

determine if the City has been closed because of the weather.  The Vendor is encouraged to 

coordinate work schedules with the City POC to accommodate support requirements, other 

personnel availability, meeting schedules and vacation schedules.  

 

6.6.3 Unforeseen Office Closure 

If, at the time of the scheduled bid opening, Purchasing Department is closed due to uncontrolled 

events such as fire, snow, ice, wind, or building evacuation, the bid opening will be postponed 

until 2:00 p.m. on the next normal business day.  Bids will be accepted until that date and time. 

 

6.7 Changes & Addenda 

If any changes are made to this solicitation, an addendum will be issued.  Addenda will be 

emailed or faxed to all bidders on record as having picked up the solicitation. The City will also 

post addendums on its website (http://www.somervillema.gov/departments/finance/purchasing/bids). No 

changes may be made to the solicitation documents by the Offerors without written authorization 

and/or an addendum from the Purchasing Department. 

 

6.8 Modification or Withdrawal of Bids, Mistakes, and Minor Informalities  

An Offeror may correct, modify, or withdraw a bid by written notice received by the City of 

Somerville prior to the time and date set for the bid opening. Bid modifications must be 

submitted in a sealed envelope clearly labeled "Modification No.__" to the address listed in part 

one of this section.  Each modification must be numbered in sequence, and must reference the 

original solicitation. 

 

After the bid opening, an Offeror may not change any provision of the bid in a manner 

prejudicial to the interests of the City or fair competition.  Minor informalities will be waived or 

the bidder will be allowed to correct them.  If a mistake and the intended bid are clearly evident 

on the face of the bid document, the mistake will be corrected to reflect the intended correct bid, 

and the bidder will be notified in writing; the bidder may not withdraw the bid.  A bidder may 

withdraw a bid if a mistake is clearly evident on the face of the bid document, but the intended 

correct bid is not similarly evident. 

 

6.9 Right to Cancel/Reject Bids  

The City of Somerville may cancel this solicitation, or reject in whole or in part any and all bids, 

if the City determines that cancellation or rejection serves the best interests of the City. 

http://www.somervillema.gov/departments/finance/purchasing/bids
file:///C:/Users/anosnik/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/759P8TMY/Model%20IFB%20comments.doc%23statute
file:///C:/Users/anosnik/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/759P8TMY/Model%20IFB%20comments.doc%23cancel


 

 

 

6.10 Unbalanced Bids 

The City reserves the right to reject unbalanced, front-loaded and conditional bids. 

 

6.11 Brand Name “or Equal”   

Any references to any brand name or proprietary product in the specifications shall require the 

acceptance of an equal or better brand.  The City has the right to make the final determination as 

to whether an alternate brand is equal to the brand specified.  

 

6.12 Warranty 

The Offeror warrants that (1) the Supplies sold are merchantable, (2) that they are fit for the 

purpose for which they are being purchased, (3) that they are absent any latent defects and (4) 

that they are in conformity with any sample which may have been presented to the City.  The 

bidder guarantees that upon inspection, any defective or inferior Supplies shall be replaced 

without additional cost to the City.  The Vendor will assume any additional cost accrued by the 

City due to the defective or inferior Supplies. The bidder guarantees all Supplies for a period of 

one (1) year, or as otherwise specified herein. 

 

6.13 Invoicing 

The Vendor will mail an invoice to the ordering Department after completion of the service and be 

authorized by a work order.  All invoice submissions must include a Vendor Work Order which was 

signed by the Department Head, or his/her designee authorizing the work to be performed on a City 

Building.   Any Invoices that are presented for payment, that do not have a signed work order backup, 

by a City designee, will not be paid by the City. 

 

6.14  Electronic Funds Transfer (EFT) 

For Electronic Funds Transfer payment, the following information shall be submitted with 

invoices to the office / individuals address listed in Section III:  

 

 Contract/Order number.  

 Contractor’s name & address as stated in the contract/order number.  

 The signature (manual or electronic, as appropriate) title, and telephone number of the 

Vendor’s representative authorized to provide sensitive information.  

 Name of financial institution.  

 Financial institution nine (9) digit routing transit number.  

 Vendor’s account number.  

 Type of account, i.e., checking or saving. 

 

 

6.15 Cancellation 

The City reserves the right to cancel this contract at any time on any grounds, including the 

vendor’s failure to comply with the Scope of Work (SOW) provided herein. 

 

6.16 Questions About the Solicitation 

 



 

 

Questions are due: 7/29/2015 by 12PM EST 

 

Questions concerning this solicitation must be mailed or hand delivered in writing to: 

 

Michael Richards 

 Procurement Analyst  
Somerville City Hall 

Purchasing Department 

93 Highland Avenue 

Somerville, MA 02143 

Or emailed to: 

mrichards@somervillema.gov 

Or faxed to:  

617-625-1344 

 

Written responses will be mailed or faxed to all bidders on record as having picked up the RFP.  

 

If any bidders or proposers contact anyone outside of the Purchasing Department 

regarding this bid/proposal, that bidder/proposer will be disqualified immediately. 

  



 

 

SECTION 7.0 

GENERAL TERMS & CONDITIONS 

 

7.1 Taxes 

Purchases incurred by the City are exempt from Federal Excise Taxes, Massachusetts Sales Tax, 

and solicitation prices must exclude any such taxes.  Tax Exemption Certificates will be 

furnished upon request.  City of Somerville’s Massachusetts Tax Exempt Number is M046 001 

414. 

 

7.2 Freight on Board (FOB)  

All prices are to be firm F.O.B. delivered destination (Somerville, MA), to the address specified 

on the “Notice to Proposers” or any other department location doing business for the City of 

Somerville in need of such services. 

 

7.3 Unit Price 

In case of error in extension of prices quoted herein, the unit price will govern. 

 

7.4 Price Reduction 

It is understood and agreed that should any price reductions occur between the opening of this 

RFP and completion of this delivery. The benefits of all such reductions will be extended. 

 

7.5 Guarantees 

The proposer to whom a contract is awarded, guarantees to the City of Somerville all supplies, 

equipment, related services/maintenance, and labor for a period of at least one (1) year. Upon 

inspection, any defective or inferior equipment, supplies/materials shall be replaced without 

additional cost to the City.  The contractor will assume any additional cost accrued by the City. 

 

7.6 Indemnification 

The vendor agrees to take all necessary precautions to prevent injury to any persons or damage to 

property during the term of this agreement and shall indemnify and save the City of Somerville 

harmless against all loss and expense resulting in any way, from any negligent or willful act or 

omission on the part of the Vendor, it’s agents, employees, or sub-contractors or resulting 

directly or indirectly from Vendor’s performance under this Agreement. 

 

7.7 Insurance 

Vendor’s liability insurance shall be purchased and maintained by the Vendor to protect him 

from claims under Worker’s Compensation Acts and other employee benefits acts, claims from 

damages because of bodily injury, including death, and from claims for damages, other than to 

the work itself, to property which may arise out of or result from the Vendor’s operation under 

this agreement, whether such operation by himself or anyone employed by them.  This insurance 

shall be written for not less than any limits of law, whichever is the greater and shall include 

contractual liability applicable to Vendor’s obligations.  The Vendor shall deposit with the City 

of Somerville standard certificates of insurance thereof for any insurance about to expire at least 

ten (10) days before such expiration.  All such insurance policies shall contain an endorsement or 

provision requiring thirty (30) days written notice to the City of Somerville prior to cancellations 



 

 

or material change in coverage, scope, or amount of any such policy or policies.  Compliance by 

Vendor with the insurance requirement, however, shall not relieve Vendor from liability under 

the indemnity provisions.  Vendor shall require subcontractors to provide and maintain the 

required insurance at subcontractors’ expense.  Subcontractors shall list the City of Somerville 

and Contractor as additional insured where applicable. 

 

7.8 Independent Contractor 

Vendor is not an agent or employee of the City of Somerville and is not authorized to act on 

behalf of the City of Somerville. 

 

7.9 Complete Agreement 

This agreement supersedes all prior agreements and understandings between the parties and may 

not be changed unless mutually agreed upon in writing by both parties. 

 

7.10 Assignment 

Vendor shall not assign the Agreement, or any interest therein, without prior written consent of 

the City of Somerville. 

 

7.11 Subcontractors 

Vendor shall not engage any other company, sub-contractor or individual to perform any 

obligation hereunder, without the prior written consent of the City of Somerville. 

 

7.12 Governing Law 

The Bidding procedures shall be in accordance with M.G.L. c. 30B, as most recently amended 

and all other applicable laws.  The contractor shall comply with all Federal, State and Local laws 

regulations and ordinances governing this type of work. 

 

7.13 Enforceability 

In the event any provision of this Agreement is found to be legally unenforceable, such 

unenforceability shall not prevent enforcement of any other provision of the Agreement. 

 

7.14 Conflict of Interest 

The Proposer certifies that no official or employee of the City of Somerville has a financial 

interest in this proposal or in the contract which the proposer offers to execute or in the expected 

profits to arise there from, unless there has been compliance with provisions of Massachusetts 

General Laws Chapter 43, sec. 27 (Interest in Public Contract by Public Employees), and 

Massachusetts General Laws, Chapter 268A, sec. 20 (Conflict of Interest), and that this proposal 

is made in good faith without fraud or collusion or connection with any other person submitting a 

proposal. 

 

7.15 Termination 

 

7.15.1 For Cause 

The City of Somerville shall have the right to terminate this agreement if (i) Vendor neglects or 

fails to perform or observe any of these obligations hereunder and a cure is not affected by 



 

 

Vendor within fifteen (15) days next following its receipt of a termination notice issued by the 

City of Somerville, or (ii) if a judgment or decree is entered against Vendor approving a petition 

for any arrangement, liquidations, dissolution or similar relief relating to bankruptcy or 

insolvency and such judgment or decree remains unvacated for thirty (30) days; or (iii) 

immediately if Vendor shall file a voluntary petition in bankruptcy or any petition or answer 

seeking any arrangement, liquidation or dissolution relating to bankruptcy, insolvency or other 

relief or debtors shall seek or consent or acquiesce an appointment of any trustee, receiver of 

liquidation of any of Vendor’s property; or (iv) funds are not appropriated or otherwise made 

available to support continuation of performance in any fiscal year succeeding the first year of 

this Agreement.  The City of Somerville shall pay all reasonable and supportable costs incurred 

prior to termination, which payment shall not exceed the value of service provided.     

 

7.15.2 Termination for Convenience 

The City may terminate this Contract without cause, at any time, effective upon the date of 

termination specified by written notice to the Contractor, in which case, the Contractor shall 

be compensated for: (1) sums due under this Contract incurred up to the date of 

termination for all Work performed and accepted by the City up to the termination date, 

calculated on a percentage completion basis covering the period of time between the last 

approved application for payment and the date of termination using the progress schedule 

and schedule of values. The Contractor shall use its best efforts to mitigate any expenses 

and shall in no event incur any new obligations after the date of termination. 

 

7.15.3 Payment by the City 

Payment by the City as provided in this section shall be deemed to fully 

compensate the Contractor for all expenses and those of any consultants, subcontractors 

and suppliers, directly or indirectly attributable to the termination. Lost profits shall not be 

payable. Any such termination shall not give rise to any cause of action for damages 

against the City. 

 

7.15.4 Contractor’s Duties Upon Termination For Convenience 

Upon termination of this Contract without cause, the Contractor shall: (1) immediately stop the 

Work; (2) stop placing orders and Subcontracts in connection with this Contract; (3) cancel all 

existing orders and Subcontracts; (4) surrender the site to City in a safe condition; and (5) 

promptly transfer to City all materials, supplies, work in process, appliances, facilities, equipment 

and machinery of this Contract, and all work product, plans, drawings, specifications and other 

information and documents used in connection with Services performed under this Contract. 

Failure by the Contractor to comply with said duties shall relieve the City of its obligation to 

compensate the Contractor, as provided for under this section. 

 

7.16 Discrimination 

It is understood and agreed that it shall be a material breach of any contract resulting from this 

RFP for the contractor to engage in any practice which shall violate any provision of 

Massachusetts General Laws, Chapter 151B, relative to discrimination in hiring, discharge, 



 

 

compensation, or terms, conditions or privileges of employment because of race, color, religion, 

creed, national origin, sex, or ancestry. 

 

7.17 Withdrawal or Modification of Bid Response 

To withdraw, cancel or modify a response at any time prior to the solicitation opening date, an 

Offeror must submit such request in writing to the Purchasing Director.  Correction or 

modifications must be sealed when submitted and must indicate on the outside of the envelope 

whether the correction or modification pertains to the price proposal or the non-price proposal. 

 

7.18 Samples 

All qualified proposers may be requested to submit samples. 

 

7.19 Financial and Operational Information 

By submitting a proposal, the proposer authorized the City of Somerville to contact any and all 

parties referenced by the proposer regarding financial and operational information. 

 

7.20 Payment 

The City of Somerville shall make no payment for a supply or service rendered prior to the 

execution of the contract.  

 

7.21 Extension of Contract 

The City reserves the right to extend the time of any contract resulting from the bid as needed 

and/or to increase the value by 25% at the sole discretion of the Purchasing Director. 

a. The Offeror’s submission will remain in effect for a period of 90 days from the response 

deadline or until it is formally withdrawn, a contract is executed or this solicitation is 

canceled, whichever occurs first. 

b. The City will have the option to cancel the contract provided that written notice is given 

90 days prior to the effective termination date.   

 

The Procurement Officer shall cancel the contract if funds are not appropriated or otherwise 

made available to support continuation of performance in any fiscal year succeeding the first 

year. 

 
7.22 Sales Tax Exemption 

Materials, equipment, and supplies for this project are exempt from sales tax in accordance with 

M.G.L. Chapter 64H, Section 6 (d).  The City will furnish the successful bidder with its sales tax 

exemption number. 



 

 

 

APPENDIX A 
 

MAP OF PRELIMINARY SURVEY AREA 

 

  



 

 

 

APPENDIX B 
 

LIST OF UNION SQUARE PARCELS FOR SURVEY 

  



Property List within Preliminary Survey Area

Survey Status

Single/Multi Bldg 

Parcel Survey year No. Street Notes MAP BLOCK LOT

None S 14 BOW ST   74 C 14

None S 19 BOW ST   73 A 24

None S 21 BOW ST   73 A 25

None S 22 BOW ST   74 C 12

None S 25 BOW ST   73 A 26

None S 51 BOW ST   63 C 18

None S 53 BOW ST   63 C 19

None S 55 BOW ST   63 C 20

None S 63 BOW ST   63 C 30

None S 59‐61 BOW ST   63 C 29

None M 65‐67 BOW ST 63 C 31

None S 2 EMERSON ST   82 G 7

None S 3 EMERSON ST   82 H 3

None S 4 EMERSON ST   82 G 4

None S 8 EMERSON ST   82 G 3

None S 10 EMERSON ST   82 G 2

None S 8 EVERETT ST   82 C 15

None S 25 EVERETT ST   82 H 2

None S 17‐19 EVERETT ST   82 H 1

Poor S 1978 6 GILES PARK   73 A 21

None S 11 GILES PARK 73 A 19

None S 8‐12 GILES PARK   73 A 58

None M 3 HAWKINS ST   74 B 17

None unknown 11 HAWKINS ST   74 E 19

None S 14 HAWKINS ST   74 D 12

None S 16 HAWKINS ST   74 D 11

None S 6 KILBY ST   74 B 7

None S 10 KILBY ST   74 B 6

None S 12 KILBY ST   74 B 5

None S 9 KINGMAN RD   82 A 4

None S 10 KINGMAN RD   82 B 3

None S 13 KINGMAN RD   82 A 5

None S 15 KINGMAN RD   82 A 6

None S 16 KINGMAN RD   82 B 5

None S 14‐20 KINGMAN RD   82 B 4

None S 4 LAKE ST   74 E 18

None S 1 OLIVE SQ   74 E 16

Poor S 1980 2 OLIVE SQ   74 E 17

None S 3 OLIVE SQ   74 E 23

Poor unknown 1980 4 OLIVE SQ   74 E 22

None S 5 OLIVE SQ   74 E 24

None S 203 SOMERVILLE AVE 81 B 20

None S 217 SOMERVILLE AVE 81 C 13

Poor S 1980 223 SOMERVILLE AVE 81 C 14

Poor unknown 225 SOMERVILLE AVE 81 C 15

None S 227 SOMERVILLE AVE 81 C 16

None S 250 SOMERVILLE AVE   82 D 7

None S 290 SOMERVILLE AVE   82 C 8

None S 298 SOMERVILLE AVE   82 C 7

None S 304 SOMERVILLE AVE   74 D 2

None S 311 SOMERVILLE AVE   74 C 19

None M 321 SOMERVILLE AVE 74 C 13

None S 329 SOMERVILLE AVE   74 C 21

None S 338 SOMERVILLE AVE   74 B 14

None S 343 SOMERVILLE AVE   74 C 24

None M 349 SOMERVILLE AVE   74 C 25

None S 352 SOMERVILLE AVE   74 B 10
1



Property List within Preliminary Survey AreaNone S 353 SOMERVILLE AVE   74 C 26

None S 356 SOMERVILLE AVE   74 B 9

None S 361 SOMERVILLE AVE   74 C 28

None S 362 SOMERVILLE AVE   74 B 8

None S 366 SOMERVILLE AVE   74 B 3

None unknown 366 SOMERVILLE AVE   74 B 4

None M 337‐341 SOMERVILLE AVE   74 C 4

None S 353‐357 SOMERVILLE AVE   74 C 27

None S 366A SOMERVILLE AVE 74 B 4

None S 3 SUMMER ST   73 A 46

None S 6 SUMMER ST   63 C 15

None S 2 UNION SQ   82 C 6

None S 4 UNION SQ   82 C 5

None M 9 UNION SQ   82 C 4

None S 11 UNION SQ   82 C 3

None S 51 UNION SQ   73 D 19A

None S 65 UNION SQ   73 E 28

None S 71 UNION SQ   73 E 26

None S 76 UNION SQ   73 E 25

None S 47‐50 (45) UNION SQ   73 D 19B

None S 15 WALNUT ST   73 B 15

None S 21 WALNUT ST   73 B 17

None S 22 WALNUT ST 73 A 17

Poor S 1980 24 WALNUT ST   73 A 16

None S 25 WALNUT ST   73 B 18

None S 27 WALNUT ST   73 B 1

Poor S 1980 198 WASHINGTON ST 81 B 1

None S 205 WASHINGTON ST   81 A 15

Poor S 1980 228 WASHINGTON ST 81 D 4

None S 231 WASHINGTON ST   81 E 7

None S 249 WASHINGTON ST   73 E 23

None S 255 WASHINGTON ST 73 E 24

None M 263 WASHINGTON ST   74 D 6

None S 265 WASHINGTON ST   74 D 7

None S 269 WASHINGTON ST   74 D 8

Poor M 1980 273 WASHINGTON ST   74 D 9

Poor S 1980 268/272 WASHINGTON ST   82 A 3
None S 15 WEBSTER AVE   82 B 8

None S 16 WEBSTER AVE   82 C 17

None S 18 WEBSTER AVE   82 C 16

None S 24 WEBSTER AVE   82 G 1

None S 32 WEBSTER AVE   82 G 6
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APPENDIX C 
 

SAMPLE CONTRACT 

 

 



XXXXXX through

XXXXXX
XXXXXX (“Term”).

Project 
Manager:

XXXXXX for Goods and/or Services

Scope of Work 
(Goods / Services):  

This Contract has been duly executed and delivered on behalf of the Vendor by its: 

Officer (President, Vice President, Treasurer, Secretary) General Partner, Trustee, 

other:_______________; in full compliance with the authority granted by its organizational documents and its votes 
or resolutions, which authority has not been amended, modified, or rescinded as of the date hereof.

Vendor 
Certifications: XX-XXXXXXX

Procurement Type: 

Under the pains and penalties of perjury, the Vendor agrees to perform this Contract and provide the Goods and/or 
Services in accordance with the City of Somerville’s Standard Contract General Conditions as set forth within the 
attached hereto, made part hereof.  Vendor is in full compliance with all laws of the Commonwealth of 
Massachusetts relating to taxes and to contributions and payments in lieu of taxes. The Vendor certifies that it has 
provided the City with an accurate tax identification number (TIN). In the event that the City is notified by the IRS 
for an incorrect TIN provided by the Vendor, the Vendor is responsible for penalties. 

TIN: The Vendor certifies that its accurate federal tax identification number as reported to the IRS is:

Term:

Vendor Contact 
Name, Email, 
& Tel./Fax #:

XXXXXX

Contract Amount:

Purchase Order #:

XXXXXX

XXXXXX

XXXXXX

XXXXXX

XXXXXX

Contracting Department:
The Vendor shall provide the Goods and/or Services, as described within the attached Appendix A (Scope of 
Work), made part hereof. 

Compensation:
The City agrees to pay the Vendor a total not to exceed

 rendered and accepted in accordance with the Contract Documents. Rates, units, charges, and frequencies are 
specified in the attached Appendix B made part hereof.

XXXXXXX
City of Somerville: Standard Contract Form

XXXXXX

XXXXXX

Vendor Name:

Vendor Address:

This Contract, numbered ________________, is made by and between the City of Somerville, a municipal corporation organized and 
existing under the laws of the Commonwealth of Massachusetts, with an address of 93 Highland Avenue, Somerville, Massachusetts, acting 
by and through its Purchasing Department ("City") and the Vendor, defined as follows, (“Vendor”):

Contract Term:

The term of this Contract shall commence on 
and shall end on 

The Vendor shall complete the provision of Goods and/or the performance of Services prior to the 
end of the Contract term (the "Completion Date"). The term of this Contract may be extended at the 
sole discretion of the City, through written notice to the vendor.

Procurement Type:

Pick Dept.
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Vendor Signature (Duly Authorized):

Appendix C: Forms (Check if Applicable)

I hereby certify that the total contract amount is $_________________ and that an unencumbered balance of 

$_________________is available for the current fiscal year of this contract. I further certify that a sum of 

$_________________is hereby encumbered against the appropriate account for the purposes of this contract and as funds become available, 
I will encumber additional sums as are required under this contract.

X
 Joseph A. Curtatone, Mayor

IN WITNESS WHEREOF, the City and the Vendor have executed this Contract as a sealed instrument on

X

Edward Bean, City Auditor

Angela M. Allen, Purchasing Director     

X

X

X

Print Title:

Print Name:

CITY

City Auditor's Encumbrance Statement

VENDOR

Date Signed:

                                               this, the                              day of                                   

X
Approved as to form: 
Francis X. Wright, Jr., City Solicitor

Pick Day

Certificate of Authority 
Evidence of Insurance
Bid Package Documents
Somerville Living Wage 
Certificate of Good Standing
Sole Source Declaration

Pick Month Pick Year

Pick a Dept. Head
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CITY OF SOMERVILLE STANDARD CONTRACT GENERAL CONDITIONS 

1. Definitions 
“City” shall mean the City of Somerville, Massachusetts.

“Contract” and “Contract Documents” shall include the following documents, as applicable:  City’s Standard Contract Form; these Standard 
Contract General Conditions; City’s Invitation for Bids, Request for Proposals, Request for Quotation, or other solicitation; the Vendor’s response 
to the City’s solicitation document including certifications but excluding any language stricken by City as unacceptable. Appendices are made an 
integral part of this Contract.  The Contract documents are to be read collectively and complementary to one another; any requirement under one 
shall be as binding as if required by all. In the event of any conflict or inconsistency between the provisions of the City’s Standard Contract Form or 
these Standard Contract General Conditions and any other Contract Documents or appendices, the provisions of the City’s Standard Contract 
Form and/or these Standard Contract General Conditions shall prevail.  In the event of any conflict or inconsistency between the Contract 
Documents and any applicable state law, the applicable state law shall prevail.   

“Certify” or “Certifies” shall mean that the Vendor certifies under pains and penalties of perjury to the statement referenced. 

“Vendor” shall mean the individual, corporation, partnership, or other entity which is a party to this Contract.

2. Performance; Time 
The Vendor shall perform in accordance with all provisions of this Contract in a manner satisfactory to the City.  The Vendor’s performance shall 
be timely and meet or exceed industry standards for the performance required. It is understood and agreed that all specified times or periods of 
performance are of the essence of this Contract. 

3. Acceptance of Goods or Services 
Performance under this Contract shall include services rendered, obligations due, costs incurred, goods and deliverables provided and accepted 
by the City.  The City shall have a reasonable opportunity to inspect all goods and deliverables, services performed by, and work product of the 
Vendor, and accept or reject same. 

4.  Compensation 
The City shall pay in full and complete compensation for goods received and accepted and services performed and accepted under this Contract 
in an amount not to exceed the amount stated on the face of this Contract paid in accordance with the rate indicated or in accordance with a 
prescribed payment schedule.

The Vendor shall periodically submit invoices to the City, for which compensation is due under this Contract and requesting payment for goods 
received or services rendered by the Vendor during the period covered by the invoice.  The invoice must agree to the rates/payment schedule as 
indicated in this contract. The invoice shall include the following information: vendor name, vendor remit address, invoice date, invoice number,
itemized listing of goods, services, labor, and expenses and indicating the total amount due. The City shall review the invoice and determine the 
value of goods or services accepted by the City in accordance with the Contract Documents.  Payments due to the Vendor will be made within 
sixty (60) days from receipt and approval of an invoice. Final invoices from the Vendor are due no later than ninety (90) days from the Completion 
Date.  Any invoice received past the ninety (90) day date will not be paid.  If this Contract is extended, invoices related to the extension period are 
due no later than ninety (90) days from the Extended Completion Date.  

The Vendor shall furnish such information relating to the goods or services or to documentation of labor or expenses as may be requested by the 
City. Acceptance by the Vendor of any payment or partial payment, without any written objection by the Vendor, shall in each instance operate as 
a release and discharge of the City from all claims, liabilities, or other obligations relating to the performance of this Contract. 

In case of an error in extension prices quoted herein, the unit price will govern (Applicable To Goods Only). 

5.  Release of City on Final Payment 
Acceptance by the Vendor of payment from the City for final delivery of goods or rendering of services under this Contract shall be deemed to 
release forever the City from all claims and liabilities, except those which the Vendor notifies the City in writing within three (3) months after such 
payment.   

6.  Risk of Loss 
The Vendor shall bear the risk of loss, for any cause, for any Vendor materials used for this Contract and for all goods, deliverables, and work in 
process, until possession, ownership, and full legal title to the goods and deliverables are transferred to and accepted by the City. 

The Vendor shall pay and be exclusively responsible for all debts for labor and material contracted for by the Vendor for the rental of any 
appliance or equipment hired by Vendor and/or for any expense incurred on account of services to be performed or goods delivered under this 
Contract. 

The City shall not be liable for any personal injury or death of the Vendor, its officers, employees, or agents. 

7. Indemnification 
The Vendor shall indemnify, defend (with counsel acceptable to City, which acceptance shall not be unreasonably withheld), and hold harmless 
the City of Somerville, its officers, employees, agents and representatives from and against any and all claims, suits, liabilities, losses, damages, 
costs or expenses (including judgments, costs, interest, attorney’s fees and expert’s fees) arising from or in connection with any act or omission 
relating in any way to the performance of this Contract by the Vendor, its agents, officers, employees, or subcontractors. 

The extent of this indemnification shall not be limited by any obligation or any term or condition of any insurance policy.  The obligations set forth in 
this paragraph shall survive the expiration or termination of this Agreement. 

SAMPLE

 witw
al invoiceal invoic

will not be pill not be p
Completion DaCompletion Da

g to the goodsg to the goods
nt or partial pant or part

claims, liabiliticlaims, liabil

quoted hereinuoted herein

ment ment
yment from tment from 

aims andms an

CONTRACT

d thad th

d, goods and dods and
s, services peservices pe

TRted and ser

NTRaccordance 

NT

ensation is duensation is d
d by the invoicy the inv

ormation: vendrmation: vend
ating the totang the to

the Conthe Con
from

Page 2 of 4

8.  Default; Termination; Remedies 
A. Events of Default 

The following shall constitute events of default under this Contract: (1) The Vendor has made any material misrepresentation to the City; or (2) a 
judgment or decree is entered against the Vendor approving a petition for an arrangement, liquidation, dissolution or similar relief relating to 
bankruptcy or insolvency; or (3) the Vendor files a voluntary petition in bankruptcy or any petition or answer seeking any arrangement, liquidation 
or dissolution relating to bankruptcy, insolvency or other relief for debtors; or (4) the Vendor seeks or consents or acquiesces in the appointment of 
any trustee or receiver, or is the subject of any other proceeding under which a court assumes custody or control over the Vendor or of any of the 
Vendor's property; or (5) the Vendor becomes the defendant in a levy of an attachment or execution, or a debtor in an assignment for the benefit 
of creditors; or (6) the Vendor is involved in a winding up or dissolution of its corporate structure; or (7) any failure by the Vendor to perform any of 
its obligations under this Contract, including, but not limited to, the following: (i) failure to commence performance of this Contract at the time 
specified in this Contract due to a reason or circumstance within the Vendor’s reasonable control, (ii) failure to perform this Contract with sufficient 
personnel and equipment or with sufficient material to ensure the completion of this Contract within the specified time due to a reason or 
circumstance within the Vendor’s reasonable control, (iii) failure to perform this Contract in a manner reasonably satisfactory to the City, (iv) failure 
to promptly re-perform within reasonable time the Services or Supplies that were properly rejected by the City as erroneous or unsatisfactory, (v)
discontinuance of the Services or Supplies for reasons not beyond the Vendor’s reasonable control, (vi) failure to comply with a material term of 
this Contract, including, but not limited to, the provision of insurance and nondiscrimination; or (8) any other acts specifically and expressly stated 
in this Contract as constituting a basis for termination of this Contract. 

B. Termination Upon Default. 
In the event of a default by the Vendor, the City, acting through its Chief Procurement Officer, may, at its option, terminate this Contract 
immediately by written notice of termination specifying the termination date.   

Notwithstanding the above, in the event of a default by the Vendor, the City, acting through its Chief Procurement Officer, may give notice in 
writing of a default, which notice shall set forth the nature of the default and shall set a date, by which the Vendor shall cure the default, subject to
approval of the City.   

If the Vendor fails to cure the default, the City, in the alternative, may make any reasonable purchase or contract to acquire goods or services in 
substitution for those due from Vendor.  The City may deduct the cost of any substitute contract or nonperformance together with incidental and 
consequential damages from the Contract price and shall withhold such damages form sums due or to become due to the Vendor.  If the damages 
sustained by the City exceeds sums due or to become due, the Vendor shall pay the difference to the City upon demand.  

Upon immediate notification to the other party, neither the City nor the Vendor shall be deemed to be in default for failure or delay in performance 
due to Acts of God or other causes factually beyond their control and without their fault or negligence. Subcontractor failure to perform or price 
increases due to market fluctuations or product availability will not be deemed factually beyond the Contractor's control.  The City retains all rights 
and remedies at law or in equity.
If the Vendor fails to cure the default within the time as may be required by the notice, the City, acting through its Chief Procurement Officer, may, 
at its option terminate the Contract. 

The parties agree that if City erroneously or unjustifiably terminates this Contract for cause, such termination shall be deemed a termination for 
convenience, which shall be effective thirty (30) days after such notice of termination for cause is provided. 
  C. Termination For Convenience.
Notwithstanding any language to the contrary within this Contract, the City, acting through its Chief Procurement Officer, may terminate this 
Contract, without cause at any time, effective upon the termination date stated in the notice of termination. In the event of termination for 
convenience, the Vendor shall be entitled to be paid for goods delivered and accepted and services rendered and accepted prior to notice of 
termination at the prices stated in the Contract, subject to offset of sums due the Vendor against sums owed by the Vendor to the City.  Any goods 
or services delivered after notification of termination but prior to the effective termination date must be approved in writing in advance by the City in 
order to be eligible for payment.  In no event shall the Vendor be entitled to be paid for any goods or services delivered after the effective date of 
termination.  The Vendor shall be entitled to no other compensation of any type.  In no case shall a Vendor be entitled to lost profits.   

D. Obligations Upon Termination.
Upon termination of this Contract with or without cause, the Vendor shall immediately, unless otherwise directed by the City: 1. cease 
performance upon the stated termination date; 2. surrender to the City the Vendor’s work product, which is deliverable under the Contract, 
whatever its state of completion; and 3. return all tools, equipment, finished or unfinished documents, data, studies, reports, correspondence, 
drawings, plans, models, or any other items whatsoever prepared by the Vendor pursuant to this Contract, which shall become property of the 
City, or belonging to or supplied by the City. 

E. Rights and Remedies.
The City shall have the right to: a) disallow all or any part of the Vendor's invoices not in material compliance with this Contract; b) temporarily 
withhold payment pending correction by the Vendor of any deficiency; c) sue for specific performance or money damages or both, including 
reasonable attorneys' fees and costs incurred in enforcing any Vendor obligations hereunder; d) pursue remedies under any bond provided; and e) 
pursue such other local, state and federal actions and remedies as may be available to the City. 

Any termination shall not effect or terminate any of the rights or remedies of the City as against the Vendor then existing, or which may accrue 
because of any default.  No remedy referred to in this subsection is intended to be exclusive, but shall be cumulative, and in addition to any other 
remedy referred to above or otherwise available to the City or Vendor at law or in equity.  The Vendor shall not gain nor assert any right, title or 
interest in any product produced by the Vendor under this Contract.

9.  Insurance  
The Vendor shall comply with all insurance requirements set out in the Contract Documents.    The Vendor shall deliver to the City new certificates 
of insurance at least ten (10) calendar days prior to expiration of the prior insurance and shall furnish the City with the name, business address 
and telephone number of the insurance agent.  Vendor certifies compliance with applicable state and federal employment laws or regulations 
including but not limited to G.L. c. 152 (Workers’ Compensation), as applicable, and Vendor shall provide City with acceptable evidence of 
compliance with the insurance requirements of this chapter. 

10. Governing Law; Forum
This Contract shall be governed by the laws of the Commonwealth of Massachusetts. Any action arising out of this Contract shall be brought and 
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maintained in a state or federal court in Massachusetts which shall have exclusive jurisdiction thereof. 
11. Complete Agreement  
This Contract supersedes all prior agreements and understandings between the parties and may not be changed unless mutually agreed upon in 
writing by both parties. 

12. Amendment
No amendment to this Contract shall be effective unless it is signed by the authorized representatives of all parties and complies with all 
requirements of the law. All alterations or additions, material or otherwise, to the terms and conditions of this Contract must be in writing and 
signed by the City, as set forth in the below section, and the Vendor.   

13.  Conditions of Enforceability Against the City 
This Contract is only binding upon, and enforceable against, the City if:  (1) the Contract is signed by the Mayor; (2) endorsed with approval by the 
City Auditor as to appropriation or availability of funds; (3) endorsed with approval by the City Solicitor as to form; and (4) funding is appropriated 
for this Contract or otherwise made available to the City.  

This Contract and payments hereunder are subject to the availability of an appropriation therefor.  Any oral or written representations, 
commitments, or assurances made by any City representatives are not binding.  Vendors should verify funding and contract execution prior to 
beginning performance.   

When the amount of the City Auditor’s certification of available funds is less than the face amount of the Contract, the City shall not be liable for 
any claims or requests for payment by Vendor which would cause total claims or payments under this Contract to exceed the amount so certified. 

The City’s Standard Contract Form and Standard Contract General Conditions shall supersede any conflicting verbal or written agreements or 
forms relating to the performance of this Contract, including contract forms, purchase orders, or invoices of the Vendor.

The City shall have no legal obligation to compensate a Vendor for performance that is outside the scope of this Contract.  The City shall make no 
payment prior to the execution of a Contract. 

14.  Taxes
Purchases incurred by the City are exempt from Federal Excise Taxes and Massachusetts Sales Tax, and prices must exclude any such taxes.  
Tax Exemption Certificates will be furnished upon request.  The City of Somerville's Massachusetts Tax Exempt Number is: MO46 001 414. 

15.  Independent Contractor 
The Vendor is an independent contractor and is not an employee, agent or representative of the City. The City shall not be obligated under any 
contract, subcontract, or commitment made by the Vendor.   

16.  Assignment; Sub-Contract 
The Vendor shall not assign, delegate, subcontract, or transfer this Contract or any interest herein, without the prior written consent of the City. 

17.  Discrimination 
The Vendor agrees to comply with all applicable laws prohibiting discrimination in employment. The Vendor agrees that it shall be a material 
breach of this Contract for the Vendor to engage in any practice which shall violate any provision of G.L. c. 151B, relative to discrimination in 
hiring, discharge, compensation or terms, conditions or privileges of employment because of race, color, religious creed, national origin, sex, 
sexual orientation, age, or ancestry.

18.  Waiver 
All duties and obligations contained in this Contract can only be waived by written agreement.  Forbearance or indulgence in any form or manner 
by a party shall not be construed as a waiver, nor in any way limit the legal or equitable remedies available to said party. 

19. Severability 
In the event that any provision of this Contract shall be held to be illegal, unenforceable or void, such provision shall be severed from this Contract 
and the entire Contract shall not fail on account thereof, but otherwise remain in full force and effect and shall be enforced to the fullest extent 
permitted by law. 

20.  Notice 
The parties shall give notice in writing by one of the following methods: (i) hand-delivery; (ii) facsimile; (iii) certified mail, return receipt requested; 
or (iv) or overnight delivery service, to the Vendor at the contact information specified on the face of this Contract; to the City addressed to:
Purchasing Director, Somerville City Hall, 93 Highland Avenue, Somerville, MA  02143,  Fax # 617-625-1344 with a copy to: City Solicitor, City 
Hall, 93 Highland Avenue, Somerville, MA 02143. Notice shall be effective on the earlier of (i) the day of actual receipt, or (ii) one day after tender 
of delivery. 

21. Captions 
The captions of the sections in this Contract are for convenience and reference only and in no way define, limit or affect the scope or substance of 
any section of this Contract.

22.  Non-Collusion   
This Contract was made without collusion or fraud with any other person and was in all respects bona fide and fair.  As used in this paragraph, the 
word, "person," shall mean any natural person, joint venture, partnership, corporation, or other business or legal entity. The Vendor certifies under 
penalties of perjury that this bid or proposal has been made and submitted in good faith and without collusion or fraud with any other person. As 
used in this certification, the word “person” shall mean any natural person, business, partnership, corporation, union, committee, club, or other 
organization, entity, or group of individuals.  

23. Tax and Contributions Compliance
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The Vendor certifies, under pains and penalties of perjury, in accordance with MGL c. 62C, s. 49A, that the Vendor is in full compliance with all 
laws of the Commonwealth of Massachusetts relating to taxes, is in good standing with respect to all returns due and taxes payable to the 
Commonwealth, reporting of employees and contractors, and withholding and remitting of child support and to contributions and payments in lieu 
of taxes.  In the event that the City is notified by the IRS that the TIN provided by the vendor and the vendor name as recognized by the IRS do 
not match their records, the vendor is responsible for all penalties.

24.  Municipal Taxes, Charges and Liens
The Vendor certifies that it has paid all accounts receivable owed to the City of Somerville, including but not limited to real estate, personal 
property or excise tax, parking fines, water/sewer charges, license/permit fees, fines and/or any other municipal lien charges due to the City of 
Somerville. Pursuant to MGL c. 60, s. 93, the Vendor agrees that the Collector/Treasurer of the City may withhold from amounts owing and 
payable to the Vendor under this Contract any sums owed to any department or agency of the City which remain wholly or partially unpaid.  This 
shall include but not be limited to unpaid taxes and assessments, police details, and any other fees and charges until such sums owed have been 
fully paid, and the Collector/Treasurer may apply any amount owing and payable to the Vendor to satisfy any monies owed to the City.

25. Compliance with Applicable Laws
The Vendor shall comply with all applicable federal and state laws, and city ordinances and regulations, which in any manner affect performance 
of this Contract.  The Vendor shall defend, indemnify, and hold harmless the City, its officers, agents and employees against any claim or liability 
arising from or based on the violations of such ordinances, regulations or laws, caused by the negligent actions of the Vendor, its agents, 
employees or subcontractors.

26. Conflict of Interest 
The Vendor certifies that no official or employee of the City has a financial interest in this Contract or in the expected profits to arise therefrom, 
unless there has been compliance with the provisions of G. L. c. 43, § 27 (Interest in Public Contracts by Public Employees), and G. L. c. 268A 
(Conflict of Interest). The Vendor certifies that it has reviewed the Massachusetts Conflict of Interest Law, MGL c. 268A and at any time during the 
term of this Contract, the Vendor is required to affirmatively disclose in writing to the City the details of any potential conflicts of interest of which 
the Vendor has knowledge or learns of during the Contract term. 

27.  Licenses and Permits   
The Vendor certifies that it is qualified to perform the Contract and shall obtain and possess at its sole expense, all necessary licenses, permits, or 
other authorizations required by the City, the Commonwealth of Massachusetts or any other governmental agency, for any activity under this 
Contract.  The Vendor shall submit copies of such licenses and/or permits to the City upon request. If a business, the Vendor certifies that it is 
licensed to do business in Massachusetts and listed under the Commonwealth of Massachusetts Secretary of State’s website as required by law.

28. Recordkeeping, Audit, and Inspection of Records  All records, work papers, reports, questionnaires, work product, regardless of its 
medium, prepared or collected by the Vendor in the course of completing the work to be performed under this Contract shall at all times be the 
exclusive property of the City.   In the event of termination or upon expiration of the Contract, the Contractor shall promptly deliver to the City all 
documents, work papers, calculations, data, drawings, plans, and other tangible work product or materials pertaining to the services performed 
under this Contract, in both a physical format and electronic format. The electronic format shall be either Comma Separated Values (CSV) files 
along with the mapping information for each field, or Microsoft SQL (2005/2008) database with all associated Database Schemas, or such other 
electronic format(s) acceptable to the city.   At no additional cost to the City, the Contractor shall store and preserve such records while in their 
possession in accordance with the requirements of the Massachusetts Public Records Law, the Commonwealth of Massachusetts record retention 
schedule and City of Somerville record retention schedule. The City shall have the right to at reasonable times and upon reasonable notice to 
examine and copy, at its reasonable expense, the books, records, and other compilations of data of the Vendor which relates to the provision of 
services under this Contract.  Such access shall include on-site audits, review, and copying of said records. 

29. Debarment or Suspension   
The Vendor certifies that it has not been and currently is not debarred or suspended by any federal, state, or municipal governmental agency 
under G. L. c. 29, § 29F or other applicable law, nor will it contract with a debarred or suspended subcontractor on any public contract. 

30.  Warranties (Applicable to Goods Only) 
The Vendor warrants that (1) the goods sold are merchantable, (2) that they are fit for the purpose for which they are being purchased, (3) that 
they are absent any latent defects and (4) that they are in conformity with any sample which may have been presented to the City. The Vendor 
guarantees that upon inspection, any defective or inferior goods shall be replaced without additional cost to the City.  The Vendor will assume any 
additional cost accrued by the City due to the defective or inferior goods. The Vendor guarantees all goods for a period of no less than one (1) 
year, unless a greater period of time is specified in the Contract Documents. 
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Appendix A
Scope of Work 
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 C
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The Vendor shall periodically submit invoices to the City, for which compensation is due under this Contract and requesting payment for 
goods received or services rendered by the Vendor during the period covered by the invoice.  The invoice must agree to the rates/payment 
schedule as indicated in this contract and must include the applicable Purchase Order number. The invoice shall include the following 
information: vendor name, vendor remit address, invoice date, invoice number, itemized listing of goods, services, labor, and expenses and 
indicating the total amount due. 

Appendix B
Cost Details 

Number of payments: Per Details Below

Service rate(s): Per Details Below

Supply rate(s): Per Details Below

Payment upon completion of deliverables: Per Details Below
Fixed fee: Per Details Below
Other: Per Details Below
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Appendix C
Forms 
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